
 

 

Prequalification (aka Pre-Approval) occurs prior to the formal loan process.  We gather information about your plans and 

income and make a financial determination about how much house you can afford before you start shopping for one.  Also applies 
when you are refinancing (drawing additional funds from equity in your home). 

 

Application: Upon receipt of a completed mortgage application in person, by phone or online www.homehappy.ca  (APPLY 

button at bottom of page) we pull your credit report.  
We’ll then ask you to begin gathering and submitting to us (ref list below) support documentation the lender requires; additionally, 

we’ll discuss where your source of down payment funds will come from.  
 
Once you find a specific property you’d like to purchase we send your “accepted offer” (which should always contain a subject to 
financing) with your support documentation to the lender we determine fits best based on your unique goals and requirements. 
We’ll also review deposit funds source (typically 3-5% of purchase price) due directly following subjects being removed from your 
Accepted Offer. These funds stay with the Realtors firm “in trust” and become part of your down payment with your purchase.  
 
Typical Documentation requirements: 
*2 Years Notice of Assessment (most current years) 

*2 Years T4's (most current years) 

*2 Forms of Photo ID  

*Employer Paystub (most recent) 

*Letter of Employment (dated within 30 days of application thus requesting now is recommended) 

*Mortgage Statement if a current mortgage is held on current property you own 

*Void Cheque (for mortgage payments to be automatically drawn from your institutions chequing account) 

*Separation Agreement, Divorce, Child or Spousal Support documentation if applicable 

Rental Income or Self Employed: 2 Years T1 Generals  

Additional documentation when purchasing a townhouse or condo: *Strata Docs *Form B *AGM Minutes *Depreciation Report *6 

months strata meeting minutes (from your realtor) 

 

Commitment Letter:  Once the lender approves your loan/mortgage we receive a "Letter" which outlines your Rate & 

Terms for the specific property you are purchasing; next step is to "satisfy all conditions” noted within the letter which includes 

verifying employment & income and all information provided in the mortgage application as well as to confirm the property’s value. 

This is done with an appraisal which typically costs around $350-$435, we’ll of course assist you in obtaining this for the lender. 

Note: Each lender has a list of their own “approved appraisers”. Gathering and submitting all documents quickly is crucial, in order to 

avoid any last-minute issues, ideally all documents on hand prior to subject removal. Note: Some lenders require additional 

documentation  

Important note: if you opt to offer “above market value” be prepared to have funds/cash to cover the difference. 

 

Once documentation is verified including property review, if the lender is satisfied all necessary conditions have been met they gives 
us/you the OK to remove subjects. The lender’s “FULFILLMENT” department then prepares the formal loan agreement package to 
send to your conveyance (property) lawyer for signing at completion. 

 

Government Disclosures:  these are forms required by our governing regulator (FICOM) we provide you them shortly after 

commitment is fulfilled and signed; they outline all specifics of the loan including the fee the lender provides us for having brought 
your business to them. You pay nothing for our services. 
 

Closing :  At the closing (completion date on your purchase contract) the lender "funds" the loan in exchange for the title transfer 

to the property.  Your Lawyer(or Notary) will contact you (we also will follow up with them) a few days prior to signing.  Legal costs 
typically range between $800-$1200, our website offers a list of our “Trusted Conveyance Partners” if we don’t have one in your 
area, we’ll gladly help you source one.  
After final signing of the mortgage loan to purchase or refinance the only thing left is …. Celebrating !!!! 

 

http://www.homehappy.ca/

