
C.A.P and You 
Candidate Advertising Program

Your questions answered.  



What is C.A.P?

C.A.P. Stands for Candidate Advertising Programme. It is where the Hired Secretary 

take interviewed and tested candidates and advertise their availability for work, hours 

that they are looking for, location that they would like to work, and the ad also contains 

information taken from your CV to highlight your skills sets.

It is then repeatedly advertised over a ten day period on our social media accounts such 

as Linkedin, Facebook, Twitter and Instagram, placing you directly in front of potential 

employers. If they are interested in your profile they will call us quoting the relevant 

reference number and we will then contact you with the details of the job offer. 

It is up to you to accept or decline offers that are made to you. The added bonus is that 

you are also represented during the week by our sales manager to companies looking to 

fill a post with regards to the jobs that suit your requirements

This program is proving to be very effective in grabbing the attention of employers.



Frequently asked questions?

1. Do I have to have a photo attached?

No. But you have a better chance of the ad 

being looked at with a photo than just a 

stream of words.  

2. Will my identity be at risk?

The ad will not contain any private 

information. Even your name will be in 

initials. 

3. Am I guaranteed work?

No. We can not promise you results but you 

have a stronger chance knowing that we are 

working behind the scenes for you. 



4. Will I see the final ad before it goes out?

Yes. We will send it via email for your approval. 

5. Can I choose the sites that I want to be advertised on?

Yes. If you are uncomfortable with some social media sites then you are free to let us know and we 

will exclude your ad from appearing on those sites. 

6. What happens after ten days?

If you have not had any response and would like to be re-advertised, simply call the team and we 

will run the ad for another ten days. 

If you have any more concerns please feel free to contact us on 0800 368 9994 and we will be happy

to assist you. 

When Quality Matters. Choose THS.   



Would you like to be part of C.A.P? Simply reply to us by email at mail@hiredsecretary.com 

with the following questions answered and needed attachments:

- Passport sized photo 

- What are the hours and days that you are looking for?

- How far are they willing to travel from where you live?

- Do you Drive?

- Do you have a full driving license?

Permissions:

I_________________________________ agree that I have read the information contained within this leaflet, and give The 

Hired Secretary Ltd permission to advertise on my behalf for the reason of increasing my opportunity in finding the right 

employment for me.

I am aware that the ad will run for ten days and that I must inform them immediately if I have found work so as not to 

mislead potential employers. I certify that I am serious in my looking for employment and give permission for The Hired 

Secretary to call up companies on my behalf that suits what I am looking for. I understand that I am under no obligation to 

accept work that is offered to me and that I will not be charged for this service. I am aware that there is no guarantee that

work will be found for me. I agree that if any offer of work is made to be via any company that has been referred to me by 

The Hired Secretary Ltd and I accept it, that I must notify The Hired Secretary immediately. 

By signing this agreement you are agreeing to our terms of 

service.________________________________________________(Sign) Date: _______________________________________________


