
 
  

Accident/ Incident Investigation Report 
Incident #:  

 
In the event that there has been an incident on the premises that requires an 
investigation, there will be an investigation meeting, which will include the 
employee involved, any employees witnessing the event, the JH&SC, Gerry 
Sutton/Peter Grawberger and the head of your safety committee. This same 
group will then carry out any further investigation and report. Incidents that 
warrant reporting can include; incidents that involve personal harm, near misses, 
property loss, ergonomics issues, exposure to hazardous substances, 
environmental spills such as gasoline or any other type of incident that any 
employee feels should be investigated. 

INCIDENT TYPE (Please indicate appropriate type(s)): X 

1. Safety  2. Occupational 
Health 

 3. Environmental  4. Other  

First Aid  Exposure  Spill or Release  Mechanical  

Potential Injury  Ergonomic  Potential Spill or 
Potential Release 

 Electrical  

Unusual 
Occurrence 

 Chemical exposure  Gasoline  Quality  

Off the Job  Illness  Chemical Release  Security  

Medical Treatment 
(beyond First Aid) 

 Medical Problems  Weather Elements  Fire  

Restricted Work 
Day 

 Mental Health Issues  Insect Sting  Slip, Trip or 
Fall 

 

Lost Work Day  Physical Limitations    Hand& 
finger 

 

Driving      Equipment 
Failure 

 

 



 
 
DISTRIBUTION LIST 

Manager, Supervisor, Gerry Sutton, Peter Grawberger 

DATE:  

 

TIME:  

INCIDENT LOCATION:  

JH&SC Member:  

 

 

 

DESCRIPTION OF INCIDENT:  

 

 

 

ACTION(S) TAKEN :  

 

 

 

CHRONOLOGY :  

 

 

 

 

 

KEY LEARNINGS/ ROOT CAUSES: 

(See List Below) 

 

 

 

 

 

RECOMMENDATIONS  

 

 

 

 

Job Safety Hazards Analysis, of equipment / process, been 
conducted? 

Yes   No   Not Applicable  



Have changes been made since the last Hazards Analysis? Yes   No   Not Applicable  

Potential for serious injury? Yes   No  

Do you recommend a more detailed investigation? Yes   No x 

INVESTIGATED BY: (Employee, JH&SC, Gerry Sutton, Peter 
Grawberger) 

 

 

 

Date of Final Report:   

 

Immediate Causes (Highlight all that apply) 

 

Substandard Actions 

1. Operating equipment without authority. 

2. Failure to warn. 

3. Failure to secure. 

4. Operating at improper speed. 

5. Making safety devices inoperable. 

6. Removing safety devices. 

7. Using defective equipment. 

8. Using equipment improperly. 

9. Failing to use PPE properly. 

10. Improper loading. 

11. Improper placement. 

12. Improper lifting. 

13. Improper position for task. 

14. Servicing equipment in operation. 

15. Horseplay. 

16. Under influence of alcohol and/or other drugs. 

 

 

 

 



Substandard Conditions 

1. Operating equipment without authority. 

2. Inadequate or improper PPE. 

3. Defective tools, equipment or materials. 

4. Congestion or restricted action. 

5. Inadequate warning system. 

6. Fire and explosion hazards. 

7. Poor housekeeping/disorder. 

8. Hazardous environmental conditions: gases, dusts, smoke, fumes or vapours. 

9. Noise exposure. 

10. Radiation exposure. 

11. High or low temperature exposure. 

12. Inadequate or excess illumination. 

13. Inadequate ventilation. 

 

 

Basic Causes (Highlight all that apply) 

 

Personal Factors 

1. Inadequate capability. 

2. Lack of knowledge. 

3. Lack of skill. 

4. Stress. 

5. Improper motivation. 

 

 

Job Factors 

1. Inadequate leadership/supervision. 

2. Inadequate engineering. 

3. Inadequate purchasing. 

4. Inadequate maintenance. 

5. Inadequate tools/equipment. 

6. Inadequate work standards. 



7. Wear and tear. 

8. Abuse and misuse. 

 

 

 

 

 

Investigator’s comments, analysis & recommendations: 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

Signatures:  

 

Titles:  

 

Date:  

 

 


