
LOUISIANA PUBLIC RECORD LAW

Revised Statutes, Title 42, �32.

Duty to permit examination; prevention of alteration; payment for overtime; copies provided; fees

The custodian shall present any public record to any person of the age of majority who so requests. The 
custodian shall make no inquiry of any person who applies for a public record, except an inquiry as to 
the age and identi�cation of the person and may require the person to sign a register and shall not 
review, examine or scrutinize any copy, photograph, or memoranda in the possession of any such 
person; and shall extend to the person all reasonable comfort and facility for the full exercise of the right 
granted by this Chapter; provided that nothing herein contained shall prevent the custodian from 
maintaining such vigilance as is required to prevent alteration of any record while it is being examined; 
and provided further, that examinations of records under the authority of this Section must be 
conducted during regular o�ce or working hours, unless the custodian shall authorize examination of 
records in other than regular o�ce or working hours. In this event the persons designated to represent 
the custodian during such examination shall be entitled to reasonable compensation to be paid to them 
by the public body having custody of such record, out of funds provided in advance by the person 
examining such record in other than regular o�ce or working hours.
If any record contains material which is not a public record, the custodian may separate the nonpublic 
record and make the public record available for examination.
For all public records, except public records of state agencies, it shall be the duty of the custodian of such 
public records to provide copies to persons so requesting. The custodian may establish and collect 
reasonable fees for making copies of public records. Copies of records may be furnished without charge 
or at a reduced charge to indigent citizens of this state.
For all public records in the custody of a clerk of court, the clerk may also establish reasonable uniform 
written procedures for the reproduction of any such public record. Additionally, in the parish of Orleans, 
the recorder of mortgages, the register of conveyances, and the custodian of notarial records may each 
establish reasonable uniform procedures for the reproduction of public records.
The placement of mechanical reproduction, microphotographic reproduction, or any other such 
imaging, reproduction, or photocopying equipment within the o�ces of the clerk of court by any 
person, individual, or enterprise described in R.S. 44:311 is prohibited.
Any such person of the age of majority, as provided for in R.S. 44:31, may request a copy or reproduction 
of any public record and it shall be the duty of the custodian to provide such copies to the person so 
requesting.
For all public records of state agencies, it shall be the duty of the custodian of such records to provide 
copies to persons so requesting. Fees for such copies shall be charged according to the uniform fee 
schedule adopted by the commissioner of administration, as provided by R.S. 39:241. Copies shall be 
provided at fees according to the schedule, except for copies of public records the fees for the 
reproduction of which are otherwise �xed by law. Copies of records may be furnished without charge or 
at a reduced charge to indigent citizens of this state or the persons whose use of such copies, as 
determined by the custodian, will be limited to a public purpose, including but not limited to use in a 
hearing before any governmental regulatory commission.
No fee shall be charged to any person to examine or review any public records, except as provided in this 
Section, and no fee shall be charged for examination or review to determine if a record is subject to 
disclosure, except as may be determined by a court of competent jurisdiction.
In any case in which a record is requested and a question is raised by the custodian of the record as to 
whether it is a public record, such custodian shall within three days, exclusive of Saturdays, Sundays, and 
legal public holidays, of the receipt of the request, in writing for such record, notify in writing the person 
making such request of his determination and the reasons therefor. Such written noti�cation shall 
contain a reference to the basis under law which the custodian has determined exempts a record, or any 
part thereof, from inspection, copying, or reproduction.


