Enrolling in E-Pay

Before using E-Pay, the Merchant accounts will need to be setup. You can setup a single

account or several, if needed. Setup is only a few quick steps.

To enroll, click on Settings, the Merchant Account tab, then the Begin Enrollment button.
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with no monthly fees®,and acceptis Visa, Mastercard, Discover, and American Express payments!

Should you have any questions, please contact SRS Computing Solutions at (800) 797-4861.

*Standard credit card rates apply.

SRS is excited to release SRSPay, the easiest way for families to pay their funeral billl SRSPay can be added to your program free of charge

Click the Enrollment button to start receiving payments. A merchant account will be created which will be used to receive payments either
electronically or via a card reader. Activation of the merchant account will take 24-36 hours after the enroliment is completed.
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Enter the company’s information using the personal information for the individual attached to
the company bank accounts. Click Save to continue. All information is confidential and is used

for Vantage to confirm your business entity with the IRS.

Lo iy ] N e o

Enter Company Enrollment Information

Funeral Home  Funj

Preferences Company and Owner Idenlification (Account Signer)

Info
Company Name: General Funeral Homes
Owner First/Last Name: | Emily Smith
Title: Owner
Date of Birth: o
SRS is excited to release SRSPay. e i
with no monthly fees®™.and acce] SsN: 123-45-4789
Click the Enrollment button to st DT YR —
electronically or via a card read SEELE =1 FNeRges 800
Address 2:
Should you have any questions,
City, State Zip: Wexford PA 15090
*Standard credit card rates app
Day Phone: B800-797-4861

Evening Phone:

Email: ‘esmifhagenerc!fh.com |
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You will see a confirmation message that the information was saved and enrolled successfully.

Enroliment Successful

You company enrolilment was completely successfully.
Please confinue to adding new merchant accounts for this

company.
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This will take you back to the Merchants Account tab. Click the Add Account icon to add a
Merchant Account.

Funeral Home Funeral Home Corporation ClientiType Bar Code Profile Resource ) "
Preferences Info Defaults Staff Info Settings Setup Tosks Settings Setup FamilyLink
+ Ac -:o_g{g) O REFRESH
Account Nickname Bank ‘ Account # Corporation GL Account | # Branches | Status
ACCOUNT SUMMARY INFORMATION [:/j‘ EDIT ACCOUNT CORPORATION & BRANCH SUMMARY E’l EDIT
Account Nicknome: No Selection Corporation: Corporafion:
Account Status: - GL Account: GL Account:




Complete this section with the company’s legal name, address, and EIN (if applicable).]

Enter the Bank Account Name
Enter the Business Information
Enter the Bank Account Information
Click Save to continue
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Repeat these steps for each account that you wish to add.

HATBRARS = Add New Merchant Account

Account Identification Information

* Bank Account Nickname[RBS Bank - All Locations

Business Enfity Informafion

Preference FamilylLink

* Business Type: Sole Proprietor

* Owner First/Last Nome: | Emily Smith * Date of Birth: 471511965

+ Account O REFRESH
PREFILL BRANCH 8 ADDRESS USELEGAL BUSINESS INFO

Account Nic} * Legal Nome: Simons Funeral Home * Doing Business As: | Simons Funeral Home a Sl
* Address 1: 543 Perrysville Avenue Address 1: 543 Pemrysville Avenue
Address 2: Address 2:
* City, State Tip: Pittsburgh PA 15212 City, State Zip: Pittsburgh PA 15212
* Phone: 412-555-1212 * Phone: 412-555-1212
Fax: 412-555-1234 Fox: 412-555-1234
* SSN: 123-45-6789
ACCOUNTS{ [ eon
Bank Account Information
Accouyl
* Bank Name: KBS Bank
Accoul
* Bank Phone: 412-555-3434
Legal if 2
* Account Type: Checking
Doing
* Routing Number: 122105155 Re-enter * Routing Number: [122105155

* Account Number: 987654321 Re-enter * Account Number: (987654321

*Fields are required m CANCEL
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A confirmation will appear to verify each account was added successfully.
Successfully Added Account

The account was successfully added. Approval typically

takes 1 business day once after term agreement.

OK




All accounts will have a Pending Client Agreement status until the Agreement has been
approved. Click the View and Accept Agreement to complete the application.
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Funeral Home Funeral Home Corporation Client Type Bar Code Profile Resource S
Preferences Info Defaults Staif Info Settings Setup Tasks Settings Setup Familylink

<+ account () REFRESH

Account Nickname | Bank | Account # | corporation GL Account # Branches Status

>

ACCOUNT SUMMARY INFORMATION Z EDIT ACCOUNT CORPORATION & BRANCH SUMMARY z EDIT

Account Nickname: KBS Bank - All Locations Corporation: Mo Corporation Selected

Verify the company account information.

View and Accept Agreement = ] x

Business Owner/Officer Information

The individual listed here should be an owner, officer or partner of the business with the ability to accept the Terms and

Conditions of the service.

First Name* Emily
Last Name* Smith
Home Address* 6021 Wallace Road Y
Home Address2 |
Home City* Wexford )l:
Home State* PENNSYLVANIA r
Home Zip* 15090

Birth Date* 04/15/1965

Month/Day/Year Example 12/31/1970

Fmail* acmith@oeneralfh rom
« ————————— .




Authenticate your identity by answering the security questions. These questions may be best
answered by the previously submitted owner/account signer.

View and Accept Agreement

Question Based Authentication

Please complete all of the following questions.

Which of the following professional licenses have you ever

held? < Lab And Xray

< Licensed Practical Nurse
Select the professional license you have held or 'None of the @ Physical Therapist
above' if you do not hold or have not held any of the licenses i y P

displayed. @ Vehicle Manufacturer

© None of the above

What color is your 1988 Oldsmobile Cutlass Ciera? @

< Black
May include vehicles which you recently sold or vehicles for @ Cream
which you co-signed @ Dark Blue
© Yellow

© | have never been associated with this vehicle

Which of the following boats or watercrafts have you

& 14 ft. Smoker Craft Seakin,
owned? &

© 15 ft. Lowe 1648
© 18 ft. Lowe Industries 1975
© 19 ft. Stratos Strato

© None of the above

Select the watercraft you have been associated with.

Continue

© 2019 - Merchant services provided by Vantage Card Services, Inc.

Accept and agree to Vantage’s Merchant Service Agreement. Approval may take 24-36 hours.

View and Accept Agreement
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By clicking | Agree below you acknowledge that you have read, understand, and agree
to be bound by the terms above. Click | Do Not Agree, if you do not agree with the
terms above.

| Do Not Agree

I Agree




Finally, assign the E-Pay merchant accounts to a corporation. Select the account in the top box,
then click on the Edit button in the Account Corporation & Branch Summary section.
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Funeral Home Funeral Home Corporation Client Type Bor Code Profile Resocurce T
Preferences Info Defaults Staff Info Settings Setup Tasks Setfings Setup FamilyLink
~+ account (O REFRESH

Account Nickname | Bank Account # Corporation GL Account # Branches Status

TR
tion §

Pending Client Ag

ACCOUNT SUMMARY INFORMATION [ eon ACCOUNT CORPORATION & BRANCH SUMMARY @ eon
Account Nickname: KBS Bank - All Locations Corporation: No Corporation Selected
Account Sh’%: Pencling GLAccount: No Account Selected
Legal Name: Simons Funeral Home
4 ’ . Branch Designations:
Doing Business As: Simons Funeral Home

Branch Type | Branch Name

Choose the corporation that will use the selected E-Pay merchant account, along with the GL account
for those payments to go into. Check each branch that will be associated with the account. Click Save.

Corporation: | Simons Funeral Home
GL Account: | Checking (101010)

Branches Assigned

Funeral Homes

W Simons
m Thompson

% Linbrook
| Graham

SAVE CANCEL

Your E-Pay enrollment is now complete, and your merchant account status will update once approved.



Add even more convenience by enrolling in the E-Pay Insurance Assignment!

For 2-minute Insurance Assignments, click on the Client Tab, Insurance Assignment, and click
the Enroll E-Pay Insurance button!
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Insurance Policies

CLIENTINSURANCE ASSIGNMENT
+ -1 @ ContactTA ® ®

INSURANCE COMPANY

POLICY NUMBER STATUS -_—
[ | Enroll E-Pay Insurance
L\

*Insurance Company:
*Policy Number:
Policy Amount

Invoica(s) Total Due: $0.
Request Amount: $0.

Processing Fee Pay By: ® Family

® Individual Life Policy Group Life Policy

Insurance Detaiils ® EPay Policy In-House Policy *Funeral Directors:

*Primary Contact

Merchant Account: DEMO - USB Bank

*Beneficiaries:

NAME RELATION SSN TAX ID EMAIL
*Total at time of Submission.

Assigned Amount: $0.0

Funeral Home Fee:
Note:: o




