)11 SRS COMPUTING

To submit a credit card

E-Pay: Processing
Payments

payment, select the appropriate SERVICES

case. Navigate to the case

invoice by clicking Billing, then $

Payments & Adjustments.

There is now an option to
add a credit card
payment. Click this button
to start.
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First, you may see the

option to select a
specific Merchant
Account and can do so
at this time. Next,
you’ll see the Payment
Amount box. Enter the
payment total. You
can also select Use
Total Due. Click Begin
Processing.

=}~ DISCOUNT
Payrn
Dote: | 1/8/201%
Type:
M MNew Electronic Payment *
Merchant Account | KBS Bank - All Locations
Payment Amount 1000 Uze Total Due

BEGIN PROCESSING




Enter the credit
Card Information,
or use your card
reader, then enter

— CARD INFORMATION

* Name (cs it appears on card |

* Card Number :

* Expiration Date :

¢ | Joe Wiliam

41111111111

Apr Y[/ |2020 v

*CVWV2/CID: | 999
the Billing N
Information. "
— BILLING INFORMATION
Country : | United States .
Address | : ‘ 1013 Park Street [
Addiress 2 ¢ | |
City : !Scxonburg 1
State: | UT- Utah X

Postal Code :

Click Submit. You will then see “Approved” or Elecironic Payment Result

“Declined.” Only approved transactions are
applied to the invoice and to accounting.
Declined transactions will list a decline reason.

APPROVED

Receipt Options appear next. You
can print a receipt, email a
receipt, or do both. You also have
the option to enter an email
address that is not listed.

Receipt Options

Printed Receipt
® E-Receipt

Printed & E-Receipt

Use Kelly Anderson’s Email
Use Carrie Anderson's Email

Emoil Address [needed for E-Receipi options)

Process the Receipt. The invoice
will then reflect the updated total.

| iwilliom@gmail.com

PROCESS P.ECE‘bf

NO RECEPT
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To refund a payment, select 4+ wuEDEm=s 4 DISCOUNT - ADJUSTMENT
the desired transaction in an

invoice, then select the :
. 1/8/2019 :
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Electronic Payment Result

Again, an “Approved” or “Declined” screen will
appear and you can choose a Receipt Option.
Once approved, the invoice will be update.

APPROVED

Call SRS directly for
all payment
processing service
and questions.

i

800.7/97.4861




