
Federated Export  

When you export to Federated you must have the Federated Purchased Feature, the Accounting Export 

Purchased Feature, and a chart of accounts.  You must have a solid internet connection and default 

accounts set.  Lastly, you must be able to access Federated’s web service.   

There are two paths you can take to export to Federated.  One is through the billing screen, while the 

other is through the accounting screen.  Select the client you would like to export to Federated and 

clicking on the billing tab.  From there, you can create a contract and apply payments as you normally 

would.   

 

 

 

 

 

 

 

 

 

However, because you are a Federated client, when you lock an invoice, a dialog box prompting to 

export the invoice and any payments or adjustments on the invoice will appear.  You can handle 

exporting the initial contract with this easy process only once per invoice.  As soon as the case is locked, 

any future changes to this contract will be exported to Federated in a separate section.  

 

 

 

 

 

 

 

 

 

 

If you want to confirm the invoice was 
exported, simply click the miscellaneous 
tab on the right side and see if original 
invoice exported is checked.   
 

You will also notice there is a place to 
view if any payments or adjustments 
were exported.  These will go to 
Federated if you’ve entered them prior 
to locking. 
 



Now, let’s explore how to push changes to Federated after the initial contract is exported. We made two 
sample changes to the case after the export. Notice these transactions are not marked as exported yet. 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
In order to re-export the changes, you need to go to the Accounting tab, which is the second path 
previously mentioned.  When selecting the Accounting tab, a Federated tab will be visible for you to 
select. Once you click on that Federated tab, you will be presented with three different exporting 
options: Checks, Invoices, and Journal Entries.  Let’s go through each one. 

When selecting the Invoice tab the accounts are controlled by the corporation dropdown. You will 
notice that the previous case you were pushing changes on is listed. To send all of the changes you’ve 
made to this and all other invoice changes, simply click the Check All button then click “Export Invoices”.  
If an invoice was previously exported, it will only send the changes and not the entire invoice again. 
 
When dealing with invoices, Federated would primarily like their clients to export invoices from the 
Billing Screen at the time the invoice gets locked.  However, invoices can still be exported from this 
screen.  The primary reason you will use this tab is to Export payments and adjustments to an already 
exported invoice.  



 
        
  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
When dealing with checks, Federated would like their clients to export checks at the end of every month 
in a single bulk export.  But you can send checks individually if needed. ‘This Month’ and ‘Last Month’ 
options are here to easily select date ranges of exportable items.  Mark the boxes next to the checks 
that will be exported.  To export these selected checks, simply click the Export Check(s) button. 
 
The last section, Journal Entries, is for exporting the general journal entries that might not be covered in 
Checks or Invoices— think Receipts.  Just as before, multiple journal entries can be exported at a time by 
checking multiple boxes and clicking the Export Journal Entries button. 
 
Alright and there you have it!  Now you know how to export to Federated using SRS software.  If you 
have any questions at do not hesitate to give us a call! 
 

If there was an error during your 
export, a dialogue box will 
appear, click yes to allow you to 
access the Export Error Report. It 
will tell you what your error was. 
And take note that the invoice 
WILL NOT export until the error is 
corrected and you re-export from 
the Accounting screen. 
 


