
SignNow 

You can create and send binding electronic signatures over any device with SignNow in SRS! 

Let’s go through the process of sending a contract to a family member to sign. To begin, go into a case 

and enter Family and Friends. Choose or enter your purchaser. Now you want to make sure that both an 

email is provided and the “Purchaser” box is checked below. 

 

 

 

 

Next, create your contract.  In the bottom right 

corner select and print your document which 

SignNow is associated with. In this case it is labeled as 

SFG – Signatures.  

 

 

 

 

Your document will fire open. (1) Click the SignNow 

Icon and (2) confirm your signing roles.  

 

 

 

 

 

The Purchaser will receive a SignNow email where 

they then can enter the document and sign.   

 

 

 

 



Once the Purchaser opens the document a browser will open to their SignNow document. They will be 

notified where they need to sign. 

 

 

 

 

 

 

 

By clicking the (1) signature field a (2) box will open to both choose a signature type and add the 

signature.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Once all signatures are added, the Purchaser will be prompted to click 

“Done.” From here the document is signed and sent back to you.  

 

 



By returning to the Splash Page you will notice a SignNow icon. By clicking this, you will access your 

SignNow Manager.  

 

 

 

 

 

 

 

 

 

 

This is where you can keep track of your signatures, like how many have been sent, are pending, and 

have been completed. You can also sort by Branch and Status. 

 

 


