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Heart At Home Care
Application Form
	Post applied for:
	Location:
	Where did you see this post advertise?

	
	
	

	1. Personal Details and Information (to be completed in in blocked capital please)

	Surname:


	Date of Birth:

	Title: Mr/Mrs/Miss/Ms    Forenames:

	NI No:

	Address:



	

	Postcode: 


	Email:

	Home Tel No. (inc code):
	Mobile Tel No:



	2. Additional Information 

	Do you possess a valid driving licence for the UK (please circle)   YES / NO
	Do you have use of a car for work? (please circle)

YES / NO

	Do you have the right to work in the UK? (please circle) YES / NO

	If ‘YES’ but there are conditions attached, please specify (e.g start/finish dates/WRS etc.)
If ‘NO’, please note we are unable to recruit anyone who does not have the right to work in the UK. 



	Are you related to or do you know anyone who works for Hearts At Home Care? (please circle)

YES / NO

	If ‘YES’ please give the name of the employee and the relationship to them.



	Do you have any other work commitments, either paid or unpaid, which you would wish to continue with if offered employment by Hearts At Home Care? (please circle) YES / NO (if yes, please advise details at interview)

	3. Criminal Record Declaration

	The nature of the work you are applying for is exempt from the provisions of the Rehabilitation of Offenders Act 1974. If you are applying for a post involving access to persona in receipt of care services, your offer of employment will be subject to a satisfactory enhanced Criminal Records Bureau check. It is therefore a requirement that all previous convictions are declared, even those which would otherwise be regarded as ‘spent’. (any such information will be treated confidentially).

Please read the above carefully and then answer the following questions:

	Have you ever been convicted of a criminal offence (please circle) YES / NO

	Have you ever received any official cautions, reprimands or warning? (please circle) YES / NO

	To your knowledge, are you currently the subject of any criminal proceedings or any police investigation? (please circle) YES / NO

	If you have answered ‘YES’ to any of these 3 questions please provide details below:



	4. Education, Training, Qualification and Current Learning

	Secondary education:
	Qualifications/grades obtained:

	Further/Higher education:
	Qualifications/grades obtained:

	Other relevant training, professional qualifications or work related skills (including dates)

	Any details of membership to professional bodies (please provide details including any offices held)




	5. Employment History

	Current/most recent employment

	Employers Name: 


	Start Date:
	End Date:

	Address:



	Postcode:
	Tel. No.



	Job Title:


	Final pay / salary:

	Brief description of duties and responsibilities:



	Full Employment History (most recent first with any gaps explained)

Please continue on an additional sheet if required. 

	Dates
	Job Title
	Employer’s Name and Address
	Reason for Leaving

	TO
	FROM
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


	6. Relevant Experience

	Please use this section to state how your skills, experience and training would enable you to meet the requirements of the role for which you are applying. Please make reference to the person specification. 

Please use a continuation sheet if necessary.




	7. Availability (only complete this section if you are applying for a Care Worker position)

	
	Early 

(7:00am – 11:00am)
	Afternoon

(11:00am – 15:00pm)
	Evenings 

(15:00pm – 18:00pm)
	Bed 

(18:00pm – 22:00pm)

	Monday
	
	
	
	

	Tuesday
	
	
	
	

	Wednesday
	
	
	
	

	Thursday
	
	
	
	

	Friday
	
	
	
	

	Saturday
	
	
	
	

	Sunday
	
	
	
	

	Ideal number of hours you would like to work per week:

	8. References

	Please provide the names and contact details of at least two referees, they must be your present or most recent employer, if there is less than two years between both of these then please provide two further references. We will not contact any referee without your permission or until an offer of employment has been accepted. If you do not have two employment references, one may be from a professional body, a lecturer or teacher or similar. Also, if you have previously been employed in a position which involved working with vulnerable adults or children for more than three months then one of the references you provide must be from this agency/employer. (In accordance with the Health and Social Care Act 2008). 
Personal referees such as relatives, friends, neighbours etc ARE NOT acceptable as referees.

	Present or last employer
	Present or last employer

	Name:
	Name:

	Address:
	Address:

	Daytime phone number:
	Daytime phone number:

	Email address:
	Email address:

	Occupation/Relationship of referee:
	Occupation/Relationship of referee:

	Contact prior to the interview:

(please circle) YES / NO
	Contact prior to the interview:

(please circle) YES / NO

	9. Applicant Declaration (Please read carefully before signing the application)

	1. The information in this form is true and complete. I agree that any deliberate omissions, falsification or misrepresentation on this application or subsequent dismissal if employed by the organisation. This equally applies to any medical questionnaires I may complete. 

2. I confirm that I have not been subject to any cautions or convictions (other than those given above), investigation, disciplinary action, or enquiry into adult/child protection matters or inappropriate behaviour, and that the information I have given in the Criminal Record declaration section is to the best of my knowledge correct. 

Name (please print)………………………………………………………………………………….

Signed:………………………………………………………………………… Date:………………..




Please return this application either by post to Hearts At Home Care, 54 Avon Meade, Fordingbridge, Hampshire SP6 1QR or via email to admin@heartsathomecare.co.uk
Equality and diversity monitoring form
Hearts at Home Care wants to meet the aims and commitments set out in its equality policy. This includes not discriminating under the Equality Act 2010, and building an accurate picture of the make-up of the workforce in encouraging equality and diversity.

The organisation needs your help and co-operation to enable it to do this, but filling in this form is voluntary. 

The information you provide will stay confidential, and be stored securely and limited to only some staff in the organisation’s Human Resources section.

Please return the completed form in the envelope marked ‘Strictly confidential’ to Emma Edwards, 54 Avon Meade, Fordingbridge, Hampshire SP6 1QR
Gender   Male  (
   Female (     Prefer not to say (
Are you married or in a civil partnership?   Yes (
No  (   Prefer not to say (
Age
16-24
(
25-29
(
30-34
( 
35-39
(
40-44
(    45-49
(
50-54
(
55-59
(
60-64
(
65+
(     Prefer not to say   (
What is your ethnicity?

Ethnic origin is not about nationality, place of birth or citizenship. It is about the group to which you perceive you belong. Please tick the appropriate box

White

English  (
    Welsh (     Scottish  (   Northern Irish  (    Irish (
British   (    Gypsy or Irish Traveller (   Prefer not to say  (
Any other white background, please write in:  

Mixed/multiple ethnic groups

White and Black Caribbean
 (
White and Black African (      White and Asian (
    Prefer not to say (    Any other mixed background, please write in:    

Asian/Asian British

Indian   (
   Pakistani  (      Bangladeshi  (
   Chinese  (   Prefer not to say (    

Any other Asian background, please write in:  



Black/ African/ Caribbean/ Black British

African  (
    Caribbean
(     Prefer not to say (    
Any other Black/African/Caribbean background, please write in:   

Other ethnic group

Arab
 (
Prefer not to say (    Any other ethnic group, please write in:   



Do you consider yourself to have a disability or health condition?   

Yes (
 No (
   Prefer not to say (
What is the effect or impact of your disability or health condition on your ability to give your best at work? Please write in here:

The information in this form is for monitoring purposes only. If you believe you need a ‘reasonable adjustment’, then please discuss this with your manager, or the manager running the recruitment process if you are a job applicant. 

What is your sexual orientation?

Heterosexual (
  Gay woman/lesbian (      Gay man  (
     Bisexual  (
Prefer not to say  (     If other, please write in:







What is your religion or belief?

No religion or belief
 (
Buddhist (
 Christian (      Hindu (   Jewish
  (
Muslim  (
  Sikh
(  Prefer not to say (  If other religion or belief, please write in: 


What is your current working pattern?

Full-time  (

Part-time (      Prefer not to say
   (

What is your flexible working arrangement?

None
  (
  Flexi-time  (     Staggered hours
 (
Term-time hours  (
Annualised hours (     Job-share
 (    Flexible shifts
(      Compressed hours  (
Homeworking  (
  Prefer not to say (    If other, please write in:




Do you have caring responsibilities? If yes, please tick all that apply

None   (
     Primary carer of a child/children (under 18)  ( 


Primary carer of disabled child/children  
(     

Primary carer of disabled adult (18 and over)  (      Primary carer of older person 
(
Secondary carer (another person carries out the main caring role)  (
Prefer not to say
(
