
Position Description:  COUNSELOR  - Pregnancy & Adoption Programs 

 

 

JOB SUMMARY: 
 

This position provides direct counseling and support services to pregnant, parenting, and relinquishing clients (with 

an emphasis on teenagers).  This position also provides a full range of adoption services as assigned by the 

Adoption Supervisor.  The work hours of this position are flexible in order to incorporate client needs into the 

regular workday.  

 

 

MINIMUM QUALIFICATIONS: 
 

1. B.S.W. or B.A. in related field OR B.A. in a non-related field with two years related experience. 

2. Demonstrated familiarity with a variety of counseling modalities (including telephone, family, individual, and 

group counseling).  

3. Ability to work empathetically and effectively with pre-teens, teens and adults who are experiencing difficult 

and emotional situations related to pregnancy and/or parenting, and birth and adoptive families. 

4. Demonstrated knowledge of issues related to pregnancy, childbearing and adoption. 

5. Excellent written and oral communication skills.  Demonstrated ability to communicate ideas and concepts 

clearly to professional and non-professional audiences. 

6. Cross-cultural sensitivity. 

7. Possess a valid Alaska Driver’s license and adequate automobile insurance. 

8. Ability to work flexible hours. 

 

 

JOB DUTIES: 
 

1. Provide individual counseling and case management for pregnant and/or parenting adolescents.  Counseling 

may include pregnancy options, parenting and relationship issues, adoption, grief or post-abortion 

counseling.  Case management may include defining client goals and goal attainment strategies, home 

visitations, client advocacy and referrals to appropriate resources.   

2. Provide adoption home studies for individual families, including family assessment and support of families 

involved in the adoption process.  Adoption services may be provided for families who are adopting 

internationally, inter-state or independently, or for other agencies contracting with FCA for adoption 

services. 

3. Provide adoption placement services including locating a child for placement with a family through FCA, 

interstate or intercountry resources, and facilitating the placement of the child within the family. 

4. Provide adoption follow-up services including assessing the adjustment of the adoptive child, identifying 

any special needs present in the placement, providing support, guidance and education to the adoptive 

family, and assisting the family in the finalization process. 

5. Provide education to the community on issues related to teen pregnancy, parenting and/or adoption through 

guest speaking engagements at schools, clubs, service organizations, and outreach through media resources. 

6. Provide preventative education to local adolescents on topics including healthy relationships, decision-

making, healthy sexuality, positive and negative peer pressures, and communication. 

7. Identify and network with community resources that will benefit clients and the agency.  This includes 

working with the medical community regarding referrals and care of pre-adoptive infants, with the Office of 

Children’s Services, and with Native Tribal Organizations on Indian Child Welfare Act Adoptions. 

8. Actively seek to improve service delivery and counseling skills by participating in staff training and by 

seeking relevant training outside the agency.   

9. Prepare statistical and narrative information regarding service delivery and assist with compilation of 

department and grant reports.  Maintain case records according to agency standards. 

10. Other duties as assigned by the Adoption Supervisor or Executive Director. 


