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Welcome to Academic Day Nursery 

Academic Day Nursery is a fully equipped, friendly nursery providing premium care and education for 

children aged 3 months-5 years. Under the direction of a fully qualified Early Years Teacher, Academic 

ensures a safe, stimulating, happy and rich learning environment which has a balanced curriculum that 

covers the 7 curriculum areas of the Early Years Foundation Stage. We offer a quality service to parents so 

you can be rest assured whilst you leave your child in our care. 

 

Activities are often planned around a topic/theme.  They are designed so that the children will enjoy a 

curriculum that allows them to: learn skills, develop personally, socially, emotionally, intellectually and 

physically, develop knowledge, understanding, a sense of curiosity and exploration. Be assured that your 

child’s needs will be met in a loving, caring and nurturing atmosphere which offers structure, continuity and 

security builds a love for learning and prepares your child for school life.  

 

It’s important that we work in partnership with you, so that optimum care, development and education is 

achieved. Your child is allocated a key worker who will identify your child’s individual needs and progress, 

make regular assessments and exchange daily information with you. We can discuss and arrange a settling-

in process that will accommodate you and your child (ren). Our notice boards inform you of weekly menus, 

planning and anything else of relevance. We can help you find out if you are eligible for Government 

Funding (Tax Credits) and assist with your application.  

 

We have 5 bright, colourful and spacious play rooms. Three rooms accommodate the under 2s.  These 

rooms provide plenty of opportunities for the children to develop their new skills such as walking, talking 

and social interactions. Sand, building blocks, play dough, painting, music, singing, books and puzzles come 

as standard and the children are able to explore a wide range of play equipment of different textures and 

colours. The ceiling mobiles, light display and wall displays offer additional visual stimuli and the activity 

gyms and play tunnels allow for further physical development.  

 

 Two large play rooms are occupied by children that are 2 years to 3 years and 3 years to 5 years. Children 

will be busy participating in activities that include: construction play, arts and crafts, sand and water, 

imaginative play, messy play, practical life, cooking, music, singing and nursery rhymes, puzzles, 

computers, reading, writing, science and numeracy, co-operative games and story time.  

 

The nursery has a playground where the children can play social games and garden as well as develop gross 

motor skills such as running, jumping, riding, climbing, throwing, catching and kicking. We arrange topic 

related outings for the children and are lucky enough to be a minutes’ walk away from Stoke Newington 

Common Park and will enjoy regular visits there. 

 

We welcome and celebrate the diverse range of cultures, languages, traditions and religions that surround us. 

A wide range of multicultural play equipment, books, dressing up clothes and food are used within the 

nursery. Festivals from many cultures and religions are celebrated to raise the children's awareness of the 

world around them. Our intention is for the children to have a loving, understanding and caring attitude 

towards each other. 

 

Our cook prepares nutritious meals on the premises. We serve breakfast, lunch and tea.  

A vegetarian option is always available and we can cater for special diets. 

 

The nursery is open from 8am-6pm Monday to Friday for 50 weeks of the year. We offer both full and part-

time places. We close during all public holidays and the Christmas period. 

 

. 

  



 
        

Parent/Partnership Policy 
We recognise that parents are a child’s first educators and want parents to be fully involved with 

their child's care and education at Academic. We welcome parents' feedback and actively 

encourage parents to discuss their child’s day and stay with us until their child is settled. We produce 

regular newsletters and have parents’ notice boards that contain weekly menus and planning 

amongst other things.  

 

Many parents like to have a permanent record of their child’s nursery education, so when the child 

leaves the nursery to go onto school, we produce a ‘developmental record’ of his/her progress 

towards the early learning goals. This can be passed on to the child's next teacher. 

 

We have promises that we at Academic will undertake and in turn have a set of promises for 

parents/carers.  These are listed below. 

 
Academic promises to: 
1 Keep good standards and keep your child in a safe, stimulating and happy environment. 

 

2 Inform you of your child’s key person so that daily information can be exchanged. 

 

3 Maintain a daily attendance register and record reasons for absence. 

 

4 Not allow anyone other than you or persons authorised by you to take your child home. 

 

5 Comfort your child and inform you/emergency contact if your child becomes ill during the day. 

 

6 Administer medicines that you have given written consent for us to administer- provided it is suitable for your 

child. 

 

7 Call an ambulance and have your child taken to hospital if we believe this to be necessary. 

 

8 Keep an incident/accident book and tell you of any incidents/accidents that may have affected your child during 

the day. 

 

9 Ensure that any dietary requirements are adhered to. 

 

10  Plan a program of activities that cover all six learning areas of the Early Learning Goals as set out by the Early 

Years Foundation Stage. 

 

11 Provide a notice board and keep you up to date with any events/trips planned and other items of interest. 

 

12 Arrange ‘all about me’ meetings so that your child’s progress and development can be discussed with his/her key 

worker. 

 

13 Listen to and deal promptly with any complaints and follow our complaints policy. 

 

14 Keep a civil, courteous and professional relationship with you. 

 

15 Return any deposits paid by you when your child leaves the nursery, provided that all fees are up to date and you 

have given, in writing, the correct notice period. 

 



 
 
 
 
Parents Agree to: 

 

16 . Inform the nursery if your child cannot attend on the first day of absence or in advance if known. 

 

17 . Collect their child by 6.00pm.  

 

18 .Contact us immediately if an unusual circumstance arises which means that you are unable to 

collect your child by 6.00pm. 

 

19 . Inform us if anyone other than previously authorised persons will be collecting their child. 

 

 

20.Keep us up to date of your address, home/work/mobile telephone numbers and those that we can 

contact in an emergency. 

 

21 . Bring in and replenish supplies of nappies, wet wipes, cream (if necessary) and a change of 

clothes. 

 

22.Sign our incident/accident forms to acknowledge you have been told about the incident/accident. 

 

23.Give us written authorisation to administer medicine prescribed by the GP or hospital. 

 

24. Keep a child away from the nursery if he/she is sick and collect one who becomes ill as soon as 

possible. 

 

25. Inform us immediately if your child has contacted an infectious disease. 

 

26. Follow the complaints procedure if you have a grievance. 

 

27 .Give your consent to any trips/outings that have been organised. 

 

28. Attend the open evening to discuss your child’s progress and development with his/her key 

worker. 

 

29. Keep a civil, courteous and professional relationship with the staff. (Abuse or assault to our staff 

will not be tolerated). 

 

30.Adhere to the terms and conditions set by Academic Day Nursery. 

 

31 . Ensure fees are paid in advance and pay any fines for late collection. 

                                          

 
 



 

Academic Day Nursery 
TERMS AND CONDITIONS 

Fees  

Fees must be paid in advance either weekly or monthly. Fees are payable for 52 weeks of the year and are payable if 

your child is not in attendance.  There is a charge of £5.00 per day for fees paid late 

Fees are reviewed annually in January.  Parents/carers will be notified 1 month prior to any changes. 

 

Deposit 

When a place has been offered, we require a deposit of £200 per child. This is non-refundable in the event that you do not take 

up the place.  This deposit will be refunded as long as the notice period is adhered to and there are no outstanding fees payable. 

 

Notice 

We require four weeks written notification of your intention to withdraw your child from the nursery. 

 

Collection 
We will not allow your child out of our care to anyone other than authorised persons. Children should be collected by 6pm.  Our 

staffs have had a long and busy day so please try not to be late picking up your child. Please phone us if you are going to be late. 

We reserve the right to charge for late collection (£1.00 a min) which is paid directly to staff.  Any child not collected by 

6.30pm will be handed over to the duty social worker at City and  Hackney Social Services Department 

 

Nursery closure 

The nursery closes on public holidays and for approximately 10 days over the Christmas period. We also close for 1 day during 

the summer period (July or August) for an Annual trip. Parents and children are invited to the zoo, sea-side or an amusement 

park. We also close for three inset days over the course of a year. 

 

Non-attendance 
Please inform the nursery if your child cannot attend. Please note that full payment is required during all periods of non-

attendance. 

 

Outings 

We require your permission to take your child on an outing unless it is to the local park, shops or library. Staff ratios will take 

into account the nature of the outing but will be a minimum of 1 adult to 3 children. 

 

Sickness 
Children with infectious diseases e.g.  Chicken pox, measles etc. will not be admitted to the nursery until the contagious period 

is over. 

If your child arrives at nursery and during the day is sick, has acute diarrhoea, head lice or other infectious disease we will ask 

you to come and take your child home as soon as possible. Academic will act in loco parentis in the event of any accident, 

illness or emergency and administer any emergency medical treatment we feel is appropriate. Following you signing this 

agreement no further authorisation will be required from you. 

 

Medication 

Academic can administer prescribed medication to your child as long as a medication form is completed and signed by yourself 

and we feel it is safe to do so. We are unable to administer over the counter medicines such as ibuprofen or paracetamol for 

more than three days unless it is under the direction of the doctor or other health professional. 

 

Accidents/Emergencies 
Any accidents/incidents that occur at the nursery will be written down on an accident/incident form which details the nature of 

incident/accident and action taken. This form is to be signed by the parent/carer to say they have been informed. In an 

emergency the nursery staff will act in loco parentis and apply emergency medical treatment or call an ambulance to take your 

child to hospital. Every effort will be made to notify you immediately. Please ensure your contact details are kept up to date. 

 

Improper Behaviour 
Any form of assault, abuse or improper behaviour to staff and children will not be tolerated and the appropriate authority will be 

notified, service terminated and the nursery may prosecute. 

 

Termination 
The nursery reserves the right to terminate a child’s registration without notice. 

                                  



 

 
 
 

Academic Day Nursery  
 

Full Time  
  (8am-6pm) 

                                          Daily                    Weekly                  Monthly 

 

Aged 6 months-2 years    £50                       £250                      £1083.33             

 

 

Aged 2-5 years                  £45*                     £225*                     £975.00 

 

 

 

 

*Please note that 3 and 4 year olds may be eligible for the Nursery Education Fund (NEF) of up to15 

hours free per week over 38 weeks per year. To receive the full entitlement your child is required to 

attend the nursery for 2 days. Unfortunately we do not accept children on a half day basis, but for the 

purposes of the NEF, the rate for ½ day session is calculated at £30.00.  

Weekly rates are calculated as follows: 

2 days= £40.67 per week            £176.25per month 

3 days= £85.67 per week            £371.24 per month  

4 days= £130.67 per week          £566.24 per month  

5 days= £175.67 per week          £761.24 per month 

 

 

Some parents may be entitled to claim the Child Tax Credit to help with childcare fees. 

 

 

Please see me if you are interested in joining a childcare voucher scheme. It can effectively reduce 

your childcare fees by ‘off setting’ the amount you pay in Income Tax and National Insurance 

Contributions. 

 

 

A £200.00 deposit is required at the time of registration. This will be returned when your child 

leaves the nursery. (Please see the terms and conditions).  This is non-returnable in the event 

that you do not take up a place. 
 

 

 

                             
 



 
 

Academic Day Nursery   0207 254 9200 

Registration Form 
Child’s name:                                                                                  Date of 

Birth: 
Address: 

 

 

 

Telephone: 

First language 

 

Religion            Ethnic origin 

 

Parent 1 name: 

 

Parent 2 name: 

Work address: 

 

Work address: 

Home address (if different from above) 

 

Home address (if different from above) 

Work No: 

 

Work No: 

Mobile No: 

 

Mobile No: 

Email: Email: 

 

Doctor’s name: 

 

Doctor’s address: 

 

 

 
Telephone: 

Emergency contact name:  

 

Telephone:  

 

 

Medical info (allergies/conditions/special needs etc): 

 
Special needs (dietary etc): 

 

 

Please tick requirements           

Monday Tuesday  Wednesday Thursday Friday 

 

Settling Date..............................................                               Proposed start date: __________________________             
       

I/we have read the terms and conditions and agree to comply with them.  
(If completed by both parents, both to sign)                                                                                                                                                                                              
 

Signed_________________________________ 
  
                                                                               Date____________________________________             

 



 

 


