
Computer Science – Year 8 Learning Outcomes 
 
 
 
 
 

Unit Foundation Developing Securing Exceeding Excelling 

e-Safety - Level 2 
Digital Citizenship 

With support I can identify 
good and bad practice when 
using social networks. 
 

I can independently identify 
good and bad practice when 
using social networks. 
 

Can make recommendations 
explaining how to stay safe 
online. 

Has structured an argument 
to state whether the overall 
impact of social networks has 
been positive or negative. 

Has created an argument 
backed up by reliable 
information that assess the 
overall impact of social 
networks. 

G Suite for Education - 
Drive, Mail and 
Classroom 

Has logged into his Google 
account, signed in on 
Chrome, sent emails to his 
peers and managed his files 
on Google Drive. 
 
Able to join Google 
Classrooms. 

 can manage my filing system 
in Google mail and file mail 
appropriately 
 
I understand Bc and CC when 
sending mail and can use it 
appropriately. 

I can create an electronic 
signature 
 
I can attach files to mail from 
my Google drive 

I can add my school timetable 
to Google calendar for the 
year including repeating 
events 

I can explain in greater depth 
the use of internet based 
transfer protocols in relation to 
electronic mail 

G Suite for Education - 
Docs (word processing) 

Working with Documents, I 
Can:  
 
Open, close a word 
processing application.  
Open, close documents.  
Create a new document 
based on default template, 
other available template like: 
memo, fax, agenda.  
 Save a document to a 
location on a drive.  

Document Creation 
 
Enter Text 
Display, hide built-in toolbars. 
Restore, minimize the ribbon.  
Switch between page view 
modes.  
Enter text into a document. 
 Insert symbols or special 
characters like: ©, ®, ™. 
 
 

Formatting  Paragraphs 
 
Create, merge paragraph(s). 
 Insert, remove soft carriage 
return (line break).  
3.2.3 Recognize good 
practice in aligning text: use 
align, indent, tab tools rather 
than inserting spaces. 
Indent paragraphs: left, right, 
first line. 
Set, remove and use tabs: 
left, centre, right, decimal. 
 
 

Objects 
 
Table Creation 
Create a table ready for data 
insertion.  
Insert, edit data in a table.  
Select rows, columns, cells, 
entire table.  
 Insert, delete, rows and 
columns. 
Modify column width, row 
height. 
Modify cell border line style, 
width, colour.  
Add  shading /background 
colour to cells 

Mail Merge 
 
Preparation 
Open, prepare a document, 
as a main document for a mail 
merge. 
Select a mailing list, other 
data file, for use in a mail 
merge. 
Insert data fields in a mail 
merge main document (letter, 
address labels).  
 
 
 



G Suite for Education - 
Sheets (spreadsheets) 

Working with Spreadsheets I 
can  
Open, close a spreadsheet 
application.  
Create a new spreadsheet 
based on default template.  
Save a spreadsheet to a 
location on a drive. Save a 
spreadsheet under another 
name to a location on a drive.  
Save a spreadsheet as 
another file type like: 
template, text file, software 
specific file extension, version 
number. 
 
 
 
 

Managing Worksheets 
Rows and Columns  
Select a row, range of 
adjacent rows, range of 
non-adjacent rows.  
Select a column, range of 
adjacent columns, range of 
non adjacent columns.  
Insert, delete rows and 
columns.  
 Modify column widths, row 
heights to a specified value, to 
optimal width or height.  
 

Formulas and Functions  
Arithmetic Formulas 
Recognize good practice in 
formula creation: refer to cell 
references rather than type 
numbers into formulas.  
Create formulas using cell 
references and arithmetic 
operators (addition, 
subtraction, multiplication, 
division).  
 
 
 

 Identify and understand 
standard error values 
associated with using 
formulas: #NAME?, #DIV/0!, 
#REF!.  
Understand and use relative, 
absolute cell referencing in 
formulas. 
Functions  
Use sum, average, minimum, 
maximum, count, counta, 
round functions. 
Use the logical function if 
(yielding one of two specific 
values) with comparison 
operator: =, >, <.  
 
 

 Apply automatic title row(s) 
printing on every page of a 
printed worksheet.  
Preview a worksheet 
Print a selected cell range 
from a worksheet, an entire 
worksheet, number of copies 
of a worksheet, the entire 
spreadsheet, a selected chart. 
 
 

G Suite for Education - 
Slides (presentation) 

Using the Application 
 
Working with Presentations  
Open, close a presentation 
application. Open, close 
presentations. 
Create a new presentation 
based on default template.  
Save a presentation to a 
location on a drive. Save a 
presentation under another 
name and file type 
  

Developing a Presentation  
 
Presentation Views 
Understand the uses of 
different presentation view 
modes: normal view, slide 
sorter view, outline view, slide 
show view.  
 
Choose a different built-in 
slide layout for a slide.  
Apply an available design 
template to a presentation.  
 

Text  
 
Handling Text 
 
Recognize good practice in 
creating slide content: use 
short concise phrases, bullet 
points, numbered lists. 
Enter text into a placeholder 
in standard, outline view.  
Edit text in a presentation.  
Copy, move text within, 
between presentations.  
Delete text.  
Use the undo, redo command.  
 

Charts 
 
Organization Charts 
 
Create an organization chart 
with a labelled hierarchy by 
using a built-in organization 
chart feature. 
Change the hierarchical 
structure of an organization 
chart.  
Add, remove co-workers, 
subordinates in an 
organization chart. 
 

Prepare Outputs  
 
Preparation 
Add, remove transition effects 
between slides.  
Add, remove preset animation 
effects for different slide 
elements. 
 Add presenter notes to 
slides.  
Select appropriate output 
format for slide presentation 
like: overhead, handout, 
on-screen show.  
Hide, show slides.  
  
 

G Suite for Education - 
Combined Project 

DESIGN FOR PURPOSE 
Use software to accomplish 
given goals 
 
 
 
 
 
 
 
 

Select and combine a variety 
of software to accomplish 
given goals. 

I can Combine multiple 
applications to achieve 
challenging goals. 

Attend to the design of digital 
artefacts 
 
Create digital artefacts for a 
given audience 

I can understand and explain 
what digital artefacts are 
giving examples and how they 
are stored 
 
Attend to usability of digital 
artefacts 
 

 


