
The Application Process 
 

 

 

Step 1: Plan a visit and/or attend our Open House 

We strongly recommend attending our Open House and/or scheduling at least one visit to the 

school before applying. Come by to see the school and our classrooms for yourself. During your 

visit take time for quiet observation of the happenings within the classroom. We try to disrupt the 

classroom, teachers, and students as little as possible during these observations. Expect to 

observe the class from with little or no interaction with the teacher or students. Your tour guide 

will answer your questions after you’ve stepped back into the hallway. 
 

Step 2: Submit an application 

Complete an application and return it to the office along with a non-refundable $50 

application fee. Applications are accepted on an ongoing basis throughout the year. An 

application is located in your folder and can also be found on our website. 
 

Step 3: Applicant Visits – Wee Threes, Primary, Kindergarten 

Beginning in January we will contact students from whom we have received applications and 

schedule them for a visit with our teachers. Visits will be scheduled on a weekday afternoon 

between 1:45-2:15pm.  
 

Step 3: Student Visit/Student Record Release – Elementary Program 

We ask all students applying for Elementary programs to visit in the classroom to which they are 

applying (usually in January). This allows applicants to experience our daily routine and allows 

our teachers to assess their academic standing. Visits typically last two to three hours and are 

scheduled during our regular school day. In addition, please have your child's current school 

send us his/her school records. (A records release form can be downloaded from our website.) 
 

Step 4: Await notification of acceptance 

For our Wee Threes, Primary and Kindergarten Programs, notification of acceptance status will 

be mailed shortly after your child's visit. For our Elementary Programs we begin notifying families 

of acceptance in February/March. All applications received are placed on a wait list in the 

order in which they are received. Acceptances are generally done on a first-received, first-

accepted basis. However, we do typically give preference for siblings of current or past 

students. We also try to maintain a balance of ages and boy to girl ratio, and so may pull from 

the wait list as needed to maintain these balances. 
 

Step 5: Send in enrollment deposit 

Upon notification of acceptance, a $500 enrollment deposit must be submitted to secure your 

child’s spot. Families who do not submit their deposit by the stipulated date forfeit that spot. 

Enrollment deposits are non-refundable.  
 

Step 6: Classroom assignments – Primary and Kindergarten 

Parents will be notified of student's classroom assignment over the summer.  
 

Step 7: New Parent Orientation  

Parents are required to attend a brief orientation in May. The Orientation will provide an 

opportunity to meet other parents whose children will be joining the OSMS community in 

September. It also provides valuable information about the Phase-In Schedule, what your child 

should and should not bring to school, what to expect at drop-off and pick-up time, lunch 

ideas, and suggestions for activities to do over the summer to help get your child ready for 

school. The Orientation lasts approximately an hour and includes time for questions.  



Before you apply… 
 

It is important to know these things about our Wee Threes, Primary, and Kindergarten Programs:  
 

• Optimally the Primary Program is a three-year program culminating with the Kindergarten 

year. Students are expected to stay for the entire three-year cycle. Students who leave 

before the end of their three-year cycle or who begin as a four or five year old may not 

receive the full benefit of the program.  
 

• We do not accept students who are looking for just a one-year program. 
 

• All students must be toilet-trained in order to begin school in September. 

 

 

It is important to know these things about our Elementary Programs:  
 

• The Lower and Upper Elementary Programs are both multi-year programs. During the 

student's three years in the classroom s/he is expected to master all of the materials in 

preparation for the next level. Students who leave before the completion of the multi-

year program may not reap the full benefits of the program.  
 

• Our programs are best suited for students who thrive in an environment that fosters 

independence and responsibility for their own learning. 

 


