Mobilize — Usage Guide

What is mobilize?

Mobilize is the main internal communications platform for all SDSN
member institutions and the SDSN Secretariat for them to share all
important information and updates, incl. advance copies of new reports
and publications, as well as invitations to future calls and events.
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How is the platform structured?

Mobilize replicates the SDSN structure, with SDSN Global for all
members, and separate groups for each national or regional network.

SDSN Global
Mediterranean Nigeria Philippines South Korea Southeast Asia
All national / regional network groups are open and can
be accessed by anyone interested in their work!
SDSNGIobaI
o You can also message members directly, by switching to
“Messages” on the top left of the page.
What are the main functions?
1. Activity fegd S —_—
2. Member directory
* Add events
3. Event calendar . Send polls
4. File repository P
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sustainable communities

o
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Each group on mobilize has its own Communication Feed, where you can
see and add to all of the group’s latest events:

E Add new events

B Ask questions

I Post latest research projects and updates
B Search for keywords or people

Follow and engage in discussions on individual posts by expanding it and
adding your comment below!
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How can | get in touch with other members interested
in my field of interest?

SDSN Global
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@ Aida Mencia Ri...

Filter:
u Poverty reduction
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Andreas Papa...

\driana Arellano Quito, Ecuador Andean Research Center with ... Poverty reduction, Agri...

3 Aljandra Bara... San José Province, San... University Poverty reduction, Agri...

All members of the respective group can be found in the Members
Directory.

You can filter for their location, network, sector and thematic interest
and then message them directly.

You can either tick
everyone or select
individual members
of your search

Aromar Revi

Alice Ridge

Click on “New Post”
and get in touch
with your peers!

Where can | see upcoming events in my area?

Every group has its own calendar where you can see past and upcoming
events and sign up for them.
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Where can | find uploaded files?

SDSN Globa 218
SDSN Global 1218 members W 1 manager + Upload files

Lptedsi L <— Search for files here Upload new files here

ISCN Educating for Sustainability 2017 Best Pract... SDG Index and Dashboards compact.pdf SDG Icons EN AR CH FR SP RU.pptx World Happiness Report 2016.pdf

SDSN Mobilize Team SDSN Mobilize Team SDSN Mobilize Team

sDSM Mobilize Tea

ARricultural Transformation Pathways 2016 Rep... Getting Started With the SDGs Guide.pdf Networks Brochure European Networks.pdf SDSN Brochure.pdf
SDSN Mobilize Team SD5SM Mobilize Team SDSN Mobilize Team

SDSN Mohilize Team

®» 200

All uploaded files of any group can be found in the group’s
respective files section.

Find, upload and search for

8 PPT templates B Best Practices
B Portfolio reports B Factsheets
8 Brochures B Latest publications

Make sure to name your files clearly and understandably!
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How do | post / create an event / ask a question?

Keep your peers updated on your events, scientific research, funding
and collaboration opportunities and ask questions!
You are more than welcome to post in your national / regional

working language.

1) Select the 2) Choose 3) Select your
group you want between post / audience within
to post in event / poll that group

SDSN Global

P Quick Post = Eyent Invite

oo @ All Group

@ All Group

B Specific Members

3) Type in your message and
add hyperlinks, images, files

enable public

@ Discussion

4) Choose
whether to

5) Choose whether
to send your post
per email to all
group members

6) Post!

discussion

What to post where?
1 =

SDSN Global: National / Regional
topics of global Groups: locally
importance relevant topics

I Updates on interdisciplinary
research groups

Posts in your national/regional
working language

I Open online educational materials I Updates on local actors /

Il Global funding openings network members / partners

I International collaboration B Local funding opportunities
opportunities E Is myevent a (periodic) meeting

El Is my event of potential interest to

of national/regional actors?

the global SDSN network, e.g. the E Is my event organized by or
launch of a report? dedicated to my
B Isit a high-level event? national/regional SDSN?
B Questions to local SDSN

E Am | looking for international
speakers/ contributors?

E Is my event a globally accessible
online-
gathering/webinar/livestream?

B Questions to the entire SDSN
Plenum

members

How do | respond to a mobilize e-Mail?

Posted on SDSN Global group of SDSN

by UNSSC Bonn

& Reply to chat privately with UNSSC Bonn

You've rec

You can change your subscription

eived this email because you're subscribed to the Group SDShL

o to Daily Digest or Unsubscribe

To unsubscribe from
a certain post or
switch to Daily
Digests, click here.

If you receive immediate e-Mail notifications or a private message
to one of your posts, you can answer directly by responding to it

like you would to a normal e-Mail.

Click on “Reply” and your answer will appear on the platform, no

need to log in!

Content ideas

Bl Upcoming events: workshops, webinars, conferences

Post-Event summaries
Links to recorded sessions or photos
(CACLCEENR
Topics for continued discussion
I3 Present your sustainable development projects
Give updates!
Share best practices!
Ask for support!
I Disseminate institutions’ articles and publications (incl.
newsletter, etc.)

B Start a discussion!
B Ask for feedback!



