
 

 

 

Obligatory Event Guidelines 
 

Information about the planning of events in the Old National Gallery 

 

Staatliche Museen zu Berlin (SMB),  

Bodestraße 1-3 (Am Kupfergraben), 10178 Berlin 

 

 

 

Built from 1866 until 1876, the Alte Nationalgalerie (Old National Gallery) accommodate on of 

the most important and famous German collection of 19th century art, among others master 

pieces of Caspar David Friedrich, Adolph Menzel, Edouard Manet, Claude Monet, Auguste Renoir 

and Auguste Rodin. After a profound restoration the museum was re-opened in 2001 to shine in 

new splendour. 

 

The Alte Nationalgalerie and the Kolonnadenhof belong to the World Cultural Heritage of the 

UNESCO since 1999. We ask you to respect the dignity of the art objects, to observe the 

conservatory requirements and not to change the character of the exhibition rooms. 

 

The Alte Nationalgalerie is open to the public Tuesday till Sunday from 10 am until 6 pm. 

Thursday until 10 pm. Events can only be prepared and set up after the closing time of the 

museum. The disassembly or the removal of foreign objects must take place in the same night. 

 

 

I. Function Rooms       ____________ 

  

I. a)  Foyer 

1. Size: approx. 110 m²  

2. Stand-up reception (beverages & finger food) for up to 100 people. 

3. The hallway can be integrated if needed. 

 

I. b)  Sculpture hall 

1. Seated event (speech, festive ceremonies, music) for up to 80 people. 

2. An area of 2 x 15 m is available for chairs or other furniture. 

3. In order to grant enough space between furniture and sculptures the largest available 

space is 4,3 x 16 m large.  

 

I. c) Deutsch-Römer Saal (German-Roman Hall) 

1. Lectures and events for up to 150 people possible. 

2. No food or drink. 

 

I. d) Kolonnadenhof 

1. Reception possible for up to 1.000 people 

2. With deck chairs up to 1.500 people possible. 

3. With concert seating up to 3.000 people possible.. 

4. A Soundcheck is only permitted outside opening hours. 

 



 

 

II. Terms and Conditions for holding events 

 

1. Conditional to the carrying-out of an event is a joint inspection with the 

organiser/customer, caterer and the respective representatives of the Antiquities 

Collection, the Museum of Near Eastern Antiquities and the departments of house 

management, technical works and security of the National Museums in Berlin, plus the 

completion of a contract in due time (at the latest ten days before the event takes 

place). 

2. The date of the event can only be confirmed after the museum executives have given 

their affirmation. 

3. The day before the event at the latest a liability insurance has to be confirmed. The 

organiser is completely liable for any and all damage. 

4. Special regulations apply to the exhibition areas in the Alte Nationalgalerie. The 

representatives of the museum (scientists, restorers) will point these out on the joint 

inspection. These regulations apply to the lighting as well as to the possible erection of 

furniture and apparatus. Contact or bumping of exhibition objects must be absolutely 

ruled out. As a matter of principle, the use of technical apparatus, material, etc. may 

not lead to any change in the usual climatic conditions of the exhibition. 

5. Chairs, podiums, sound production equipment and/or any other furniture cannot be 

provided. 

6. Set constructions are only possible when permission is granted. 

7. Chairs, tables, furniture including pianos and grand pianos which have been brought 

into the museum, must be fitted with felt padding to protect the flooring. Electrical 

cables, etc., may only be fastened with solvent-free tape (so-called masking tape or 

painters tape).  

8. The assembly and disassembly of furniture and chairs must be done by the 

organizer/customer. Chairs, technical apparatus & lighting fixtures must be placed at a 

distance of at least 1.50 m to the artworks. 

9. All surfaces including floors are extremely damageable. Special loads only after 

consultation. The same applies for light installations etc. 

10. A schedule of the event including assembly and disassembly must be provided at the 

latest 10 days before the event. 

11. For events with 200 or more guests, the host of the event is obligated to book additional 

paramedic services for the complete duration of the event. This booking must be done 

by the host of the event and at his own expense.   

12. Electricity and water can be supplied in compliance with our terms. 

13. Dressing rooms for artists, i.e. side-rooms, are not available. Public Toilet in the 

Sockelgeschoß can be used. Cleaning has to be paid by the client. 

14. Information or communications technical apparatus (connections and/or equipment) 

cannot be supplied. 

15. Information material and leaflets of the National Gallery can be supplied. 

16. Guided tours are offered in order to get a better aspect of the museum. The guides have 

to be paid.  

17. The caterer cannot be permitted to cook or to use an open flame or grill.  

18. Delivery is done via the Bodestraße and the staff entrance. Delivery vehicles are not 

allowed to park on the museum grounds. 

19. The whole staff participating in the event has to carry an identity card or badge visibly 

during the setup and the disassembly as well as the event. A sample of the identity card 



or badge has to be presented two days before the event at the latest.   

20. Advertisement and presentation of products are only allowed at non-public events and 

only in exeption. The Staatlichen Museen of Berlin need to approve. Advertisement and 

product presentation is only permitted during the event and not in relation with art 

pieces. 

21. Smoking is prohibited. 

22. Mobile telephones may be used only in the entrance hall. 

23. The required security staff and sanitary personnel will be determined by the National 

Museums in Berlin. The reservation of the guards (the company under contract with the 

National Museums in Berlin) is to be made by Museum&Location GmbH. 

24. Museum&Location GmbH and the National Museums in Berlin reserve the right to 

change the above regulations. 

 

 

III. Costs____________________________________________________ 

 

For the carrying-out of an event there will be sums charged for rent, guards, cleaning staff, in 

appropriate instances tour guides, technical personnel and a restorer. The prices have always to 

be considered plus taxes. The charges are determined according to the extent and length of an 

event, and can only be calculated when an exact plan for your event is submitted. 

 

The corresponding rental contract will be produced by Museum&Location GmbH. 

We are happy to provide any further information: 

  

Museum&Location Veranstaltungsgesellschaft  

der Staatlichen Museen zu Berlin mbH 

Potsdamer Str. 58 

10785 Berlin 

 

Tel. + 49 (0)30 263 94 88 26 

Fax + 49 (0)30 263 94 88 29 

E-mail: kontakt@museum-location.de 

Subject to Alterations 

Stand: October 2015 

 


