
 

 

 

 

Obligatory Event Guidelines 
 

Information about the planning of events in the “Museum für Fotografie” 

 

Staatliche Museen zu Berlin (SMB), Jebensstr. 2, 10623 Berlin 

 

 

The Museum of Photography has been a magnet for photography enthusiasts from all over the 

world since its opening in 2004. In the last few years alone, over 700,000 visitors have flocked to 

see exhibitions organised by the Helmut Newton Foundation, ranging from 'Sex and Landscapes' 

to 'Newton, Nachtwey, Lachapelle: Men, War & Peace' and 'Pigozzi and the Paparazzi'. 

The Museum of Photography is shared between two main organisers, with a total of 2000 square 

metres of floor space at their disposal. The first is the Helmut Newton Foundation itself, which 

occupies the two lower floors that have housed the successful permanent exhibition 'Helmut 

Newton's Private Property', as well as individual exhibitions on the Helmut Newton's work and his 

contemporaries. The second is the Art Library's Photographic Collection, which presides over the 

newly resplendent Kaisersaal on the second floor.  

 

The Museum of Photography is open to the public Tuesday thru Sunday from 10 am until 6 pm. 

Thursdays until 10 pm. Events can only be prepared and set up after the closing time of the 

museum. The disassembly or the removal of foreign objects must take place in the same night. 

 

 

 

 

 

I. Event area__________________________________________________________ 

  

I. a)  Foyer 

 

1. Size: approx. 200 m² (ground-level)    

2. Stand-up receptions for up to 120 people  

3. Food and beverages are only allowed on the ground-level. 

4. Candles are strictly prohibited. 

5. Coloured drinks and coloured/greasy food are only allowed after the permission of the 

Director of the Museum and the Helmut Newton Foundation  
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II. Requirements and terms for holding an event_______________________________ 

 

1. Condition to the carrying-out of an event is a joint inspection with the 

organiser/customer, caterer and the respective representatives of the museum, the 

Hemut Newton Foundation and the departments of house management, technical staff 

and security of the National Museums in Berlin, plus the completion of a contract in due 

time (at the latest ten days before the event takes place). 

2. Events with political background and content are subject to the approval of the 

Directorate-General of the Staatliche Museen zu Berlin. In this case all made 

agreements are subject to their approval. The date of the event can only be confirmed 

after the museum executives have given their affirmation. 

3. The day before the event at the latest a liability insurance has to be confirmed. The 

organiser is completely liable for any and all damage. 

4. Furniture cannot be provided.  

5. Electricity, water and effluent can be supplied to a limited extend. 

6. Information and communication technology (ports and/or devices) can not be provided. 

7. The caterer is not allowed to cook, heat up or use an open flame or grill inside the 

museum. It is not allowed to use candles and tea candles. 

8. Food and drinks can only be served in the designated spaces (Foyer).  

9. The delivery is taken place after appointment only.                         

10. No advertisment and/or product placement/presentation. 

11. No smoking inside the Museum. 

12. No mobile phones inside the exhibition areas. 

13. The required staff supervision or sanitary care is supported by the National Museums in 

Berlin (SMB) set. The appointment of the supervisory and cleaning staff directly Museum 

GmbH & location in terms of the SMB contractually obligated caretaking and cleaning 

companies. 

14. The SMB reserve the right to change any of the above-mentioned regulations.  

15. For events with 200 or more guests, the host of the event is obligated to book additional 

paramedic services for the complete duration of the event. This booking must be done by 

the host of the event and at his own expense.   

16. The authoritative event guidelines are an integral part of the contract. 

 

III. Costs____________________________________________________ 

 

For the carrying-out of an event there will be sums charged for rent, guards, cleaning staff, in 

appropriate instances tour guides, technical personnel and a restorer. The prices have always to 

be considered plus taxes. The charges are determined according to the extent and length of an 

event, and can only be calculated when an exact plan for your event is submitted. 

The corresponding rental contract will be produced by Museum&Location GmbH. 

 

We are happy to provide any further information: 

  

Museum&Location Veranstaltungsgesellschaft  

der Staatlichen Museen zu Berlin mbH 

Potsdamer Str. 58 

10785 Berlin 
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Tel. 030 263 94 88 26 

Fax 030 263 94 88 29          

E-mail: kontakt@museum-location.de           

 

Subject to alterations. 

Stand: October 2015 


