
Obligatory Event Guidelines 

Information about the planning of events in the New National Gallery 

Staatliche Museen zu Berlin (SMB), Potsdamer Street 50, 10785 Berlin 

The New National Gallery was built in 1968 according to plans of Mies van der Rohe. Today the 

museum houses European painting and sculpture of the 20th century to the range from the 

classical modernity to the art of the 1960ies. On the occasion of big exhibitions the building is 

used for special exhibitions, for example for the “MOMA in Berlin” in 2004.  

 

We ask you to respect the dignity of the art objects, to observe the conservatory requirements 

and not to change the character of the exhibition rooms. 

 

The New National Gallery is open to the public Tuesday to Friday from 10 am until 6 pm. 

Thursday until 10 pm. Saturday and Sunday from 11am until 6pm. Events can only be prepared 

and set up after the closing time of the museum. The disassembly or the removal of foreign 

objects must take place in the same night. 

 

I.        Event areas_______________________________________________

I. a)  Upper Hall

1. Size: approx. 1.700m2

2. If there is no exhibition you can use the Upper Hall for 

 - Stand-up receptions for up to 600 people 

 - Sit-down dinner for up to 500 people 

 

I. b)  Lower Lobby

1. Size: approx. 450m2 

2. If there is no exhibition you can use the Lower Lobby for 

 - Stand-up receptions for up to 400 people 

 - Sit-down dinner for up to 280 people 

 

II. Requirements and terms for holding an event____________________

1. Condition to the carrying-out of an event is a joint inspection with the 

organiser/customer, caterer and the respective representatives of the museum and the 

departments of house management, technical staff and security of the National 

Museums in Berlin, plus the completion of a contract in due time (at the latest ten days 

before the event takes place). 



2. Events with political background and content are subject to the approval of the 

Directorate-General of the Staatliche Museen zu Berlin. In this case all made 

agreements are subject to their approval. 

3. The date of the event can only be confirmed after the museum executives have given 

their affirmation. 

4. The day before the event at the latest a liability insurance has to be confirmed. The 

organiser is completely liable for any and all damage. 

5. Special regulations apply to the exhibition areas in the New National Gallery. The 

representatives of the museum (scientists, restorers) will point these out on the joint 

inspection. These regulations apply to the lighting as well as to the possible erection of 

furniture and apparatus. Contact or bumping of exhibition objects must be absolutely 

ruled out. As a matter of principle, the use of technical apparatus, material, etc. may 

not lead to any change in the usual climatic conditions of the exhibition. 

6. Chairs, podiums, sound production equipment and/or any other furniture cannot be 

provided. 

7. Set constructions are only possible when permission is granted and in restricted 

dimension. Additional coloured illuminations of the walls or the columns in the Lower 

Lobby are not permitted.  

8. Chairs, tables, furniture including pianos and grand pianos must be fitted with felt 

padding to protect the flooring. It is not permitted to fasten cables etc. directly to the 

floor. An exception is solvent-free tape (so-called masking tape or painters tape).  

9. The buildup and dismantling of furniture and chairs must be done by the 

organizer/customer. Chairs, technical apparatus & lighting fixtures must be placed at a 

distance of at least 1.50 m to artworks. 

10. A schedule of the event including build-up and dismantling must be provided at the 

latest 10 days before the event. 

11. It has been referred to the sensibility of all surfaces including floors. Extraordinary loads 

as well as light installations or light for photo opportunities depend on the permission of 

the representatives of the museum. 

12. It is not allowed to use glue or tape at the wardrobe or on the floor. Cables, foils etc. 

should not be attached directly to the floor, except if painting tape is used (solvent 

free). 

13. Electricity, water and effluent can be supplied to only a limited extend. 

14. Information and communication technology (ports and/or devices) can not be provided. 

15. Information material about the New National Gallery (flyer etc.) can be provided. 

16. Different guided tours by the museum staff or special guides through the exhibition 

rooms of the museum can be organised. 

17. The caterer is not allowed to cook or use an open flame or grill inside the museum. That 

is only possible on the ramp. It is not allowed to use candles and tea candles.  

18. Colouring drinks (Red wine, cocktails, juice etc.) and greasing food are not allowed at 

the Upper Hall. Exceptional cases depend on the exhibitions and on the consultation 

with Museum&Location as well. 

19. All deliveries must take place via the guard house (access road via Reichspietschufer or 

Sigismundstraße).  

20. Advertisement and presentation of products is prohibited. 

21. Strictly no Smoking. 

22. Mobile phones only outside exhibition rooms. 

23. The required security staff and sanitary personnel will be determined by the National 

Museums in Berlin. The reservation of security staff(the company under contract with 

the National Museums in Berlin) is to be made by Museum&Location GmbH. 



24. Museum&Location GmbH and the National Museums in Berlin reserve the right to 

change the above regulations. 

 

III.  Costs____________________________________________________

For the carrying-out of an event there will be sums charged for rent, guards, cleaning staff, in 

appropriate instances tour guides, and technical personnel. The prices have always to be 

considered plus taxes. The charges are determined according to the extent and length of an 

event, and can only be calculated when an exact plan for your event is submitted. 

The corresponding rental contract will be produced by Museum&Location GmbH. 

 

We are happy to provide any further information: 

 

Museum&Location Veranstaltungsgesellschaft  

der Staatlichen Museen zu Berlin mbH 

Potsdamer Str. 58 

10785 Berlin 

Tel. 030 263 94 88 26 

Fax 030 263 94 88 29 

E-mail: kontakt@museum-location.de  

Stand: Mai 2008 


