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In recent years, the need to re-issue the original Academic and Career Entrance (ACE) program 
documentation to colleges and to revisit province-wide policies and processes for ACE delivery has 
become apparent, based on ongoing inquiries submitted to the College Sector Committee for Adult 
Upgrading (CSC) and also via issues and questions raised at provincial Academic Upgrading/ACE 
managers meetings.     

In addition, requests for information from the Ministry of Advanced Education and Skills     
Development (MAESD) have also pointed to the need to consolidate historical and current ACE 
documentation and information.  

The terms and content of the original (2004) ACE program approval remain in place, though at some 
colleges the documentation and organizational history regarding ACE have been displaced within the 
institution.  

This guide offers an updated compilation of ACE background, policies, and resources and provides 
information that supports consistent delivery of the ACE program across Ontario’s 24 public colleges 
and promotes student mobility and transfer credit.  

The intended audience is academic managers within the colleges who are involved with preparatory 
programming and the delivery of ACE.     

It may also be useful for Registrar/Admissions personnel, especially with respect to issues    
of ACE transfer credit. There has also been interest from some Vice Presidents, Academic 
in learning more about the background and current status of ACE program delivery. 
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The Academic and Career Entrance (ACE) program is an Ontario college grade 12 equivalent program 
for adult students who wish to upgrade their skills and knowledge to meet admission requirements for 
Ontario college postsecondary programs or for registration as an apprentice in Ontario. Some adult 
students also use ACE to upgrade for direct entry into employment.   

The program approval (curriculum, graduation requirements, tuition structure, etc.) for ACE resides in 
the Postsecondary Education Division of MAESD, while the main source of funding for the activity, the 
Literacy and Basic Skills (LBS) program, resides in the Employment and Training Division of MAESD.   

Many colleges deliver ACE, along with “Pre-ACE” courses, under the broader umbrella of 
“Academic Upgrading,” “Academic and Career Preparation,” or “College and Career Preparation.”  
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Since 2004, ACE has been delivered by all 24 public colleges (English and French) in Ontario at 
almost 80 sites across the province. The ACE program is also delivered online (via the ACE    
Distance / Online program) by the College Sector Committee for Adult Upgrading (CSC).     
In addition, the CSC acts on behalf of all 24 colleges to support and coordinate ACE program delivery 
and to liaise with MAESD and other stakeholders.  

Since 1995, the annual Prepared for Success report has been compiled and issued by the CSC to 
document program choice, GPA, and retention data in semester one for adult students who move from 
academic upgrading programs (including ACE) into college postsecondary programs. In 2016-17, more 
than 3,750 former AU/ACE students entered a variety of college postsecondary programs across the 
province, achieving an average semester one GPA of 3.15 [Prepared for Success 2016-17]. SEE 
APPENDIX 1 —  2016-17 FACT SHEET.  
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An environmental scan was conducted in summer 2017 to gather information about     
the current status of ACE program delivery across Ontario’s colleges. Twenty-two colleges 
responded to the e-scan questionnaire, which consisted of 23 questions divided into     
five sections:  

• Instructions and Contact Information;
• ACE Course Outlines;
• ACE Outcomes and Grading;
• ACE Documentation and Recognition; and
• ACE - Broader Issues and Strengths.

This guide addresses a number of the key issues identified and discussed in the e-scan report, 
including: 

• Funding for the ACE program delivery;
• ACE program curriculum;
• Mastery learning and grading in ACE courses;
• ACE course codes across colleges;
• Responsibility for retaining ACE documentation;
• Value of the ACE program within colleges;
• Perceived competition between ACE and postsecondary General Arts and Sciences       

“Pre-” programs; and
• Emerging trends and factors affecting ACE delivery in college ACE programs.

ENVIRONMENTAL SCAN3
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Although the ACE program in its current form was approved for delivery in 2004, the previous   
iteration of ACE, Basic Training for Skills Development Level 4 (BTSD Level 4) dates back to the 
emergence of the community college system in the late 1960’s. In those early years, BTSD was one   
of the first system-wide programs approved for delivery, and it still exists in the college system today. 
Originally, BTSD consisted of four separate programs:  

• BTSD Level 1: equivalent to grades 1 to 4;

• BTSD Level 2: equivalent to grades 5 to 8 ;

• BTSD Level 3: equivalent to grade 9 - 10; and

• BTSD Level 4: equivalent to grade 11 – 12 (now ACE).

All four levels included mathematics and communications courses, while BTSD Level 3 and Level 4 
also included sciences. Colleges issued completion certificates for each level, specify-ing the courses 
that the student had completed. From the 1980 BTSD program description:  

Purpose: to meet individual needs and develop competencies in the skills of communications, 
mathematics and science required to access other training programs and/or the job market.               
The development of personal, social or life skills is general for all subjects and is particularly     
included as part of the communications subject area. The program has been designed to provide          
a natural training progression from skills required by or common to all occupations to higher-level skills 
required by more sophisticated occupations.  

Entrance Requirements: Pre-tests will determine the trainee’s functional level to assist the     
institution to place the trainee at the appropriate learning level. It also enables the trainee to bypass 
certain section(s) if he/she can already meet the performance criteria. Individual trainees will be 
required to meet specified objectives and their program time will be negotiated taking into consideration 
the average time required, the time available, prior experiences and learning style.  

Career Clusters: The career cluster courses will provide entry into the corresponding skills or            
apprenticeship programs. They also provide the basic communications, mathematics, science and 
other job-related skills to allow the graduate to begin to work in some occupations. The general BTSD 
cluster provides entry into those occupations requiring grade equivalency.  

Average Duration: Duration will vary depending on student aptitude and point of entry. Maximum 
duration of government sponsored students in BTSD training is 52 weeks. Maximum permissible time 
for each level is as follows: L1 – 24 weeks; L2 – 36 weeks; L3 – 32 weeks; and L4 – 32 weeks.  

It is interesting to note that many features of the BTSD Levels 1-4 program listed above were   
implemented in provincially-funded adult upgrading programs which emerged in the 1980’s and 90’s 
including the Technical Upgrading Program, the Ontario Basic Skills program and the Literacy and 
Basic Skills program (both the original 1997-98 and the updated 2011-12 LBS programs). SEE 
APPENDIX 2 — DETAILS FROM THE 1980 OUTLINE.  

4 BACKGROUND + HISTORY: BTSD TO ACE



In 2002, the CSC undertook a consultative project with the support and participation of all 24 colleges 
to update and re-name the BTSD Level 4 program. The goals of the project were: 

• to review the BTSD Level 4 curriculum being delivered across colleges;
• to review relevant secondary school curricula;

• to develop new courses which better reflect the academic preparation required for adults 
seeking to enter college postsecondary or apprenticeship;

• to promote consistent program delivery across all colleges;
• to promote course recognition and student mobility across colleges; and

• to validate the curriculum and instructional objectives to ensure grade 12 equivalency and 
continued access to postsecondary and apprenticeship for adult students in
the college system.

In 2003, as a result of extensive consultation with college Academic Upgrading programs,     
the CSC submitted a program modification proposal to the [then] Program Quality Unit, Colleges 
Branch, Ministry of Training, Colleges and Universities (MTCU). Briefly, the proposal included 
additional curriculum and courses (for example, Computer Fundamentals), updated outcomes, an 
increased funding weight, and a new name: Academic and Career Entrance. 

All 24 Vice-Presidents, Academic, provided written agreement to the proposed modifications to BTSD 
Level 4 and the transition to ACE. (SEE APPENDIX 3 for an excerpt from the 2003 Program 
Modification proposal.)  

In 2004, MTCU approved the ACE program proposal, including a small increase in the funding weight 
of the program within the tuition-short category. All college presidents received a letter confirming the 
approval. SEE APPENDIX 4 —  COPY OF THE LETTER. The CSC provided the approved course 
outlines and updated graduation requirements to all colleges, and they were implemented shortly 
thereafter.  The 2004 ACE approval includes 10 courses, available in both English and French: 
Communications; Core Mathematics; Business Mathematics; Apprenticeship Mathematics; Technical 
Mathematics; Biology; Chemistry; Physics; Self-Management/Self-Direction; and Computer 
Fundamentals.  

To earn an ACE Certificate, students must complete four ACE courses: communications, one math 
course, and two electives. The credential earned is a locally-approved college certificate. (It should be 
noted that colleges no longer issue BTSD Level 1, 2 or 3 certificates.) In practice, the majority of ACE 
students take only the course(s) required for admission to their chosen college postsecondary program. 
However, the ACE Certificate is required for those wishing to register for an apprenticeship and for 
those needing a grade 12 equivalent credential to present to an employer.   

In 2007, MTCU funded the CSC to undertake a pilot project to deliver ACE courses online, using LBS 
funding as part of the “e-Channel” distance learning initiative within the Employment and Training 
Division. By 2009, ACE Distance became an ongoing program available in both French and English. 
SEE THE “ACE DISTANCE / ONLINE” SECTION OF THIS GUIDE FOR MORE DETAILS.  
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Also in 2007-08, at the request of the Ministry of Education, the ACE curriculum was submitted      
to Curriculum Services Canada to assess the comparability of ACE courses to corresponding      
secondary school courses. The results of that evaluation are shown here in TABLE 1. 
Curriculum Services Canada also provided a detailed explanation of the features of the course 
comparability that led to the ACE/secondary school course equivalencies.  

TABLE 1: ACE AND ONTARIO SECONDARY SCHOOL COURSE EQUIVALENCIES 
ACADEMIC AND CAREER    

ENTRANCE PROGRAM (ACE) 
ONTARIO SECONDARY SCHOOLS 

ENGLISH 

ACE Communications English, Grade 12, College Preparation ENG4 

MATH 

ACE Apprenticeship Mathematics Foundations for College Mathematics, Grade 12,  
College Preparation MAP4C 

ACE Business Mathematics Foundations for College Mathematics, Grade 12,  
College Preparation MAP4C   

ACE Technical Mathematics Mathematics for College Technology, Grade 12,  
College Preparation MCT4C   

ACE Core Mathematics Mathematics for Work and Everyday Life, Grade 12, 
Workplace Preparation MEL4E   

SCIENCE 

ACE Biology Biology, Grade 11, College Preparation SBI3C 

ACE Physics Physics, Grade 11, University Preparation SPH3U 

ACE Physics Physics, Grade 12, College Preparation SPH4C 

ACE Chemistry Chemistry, Grade 12, College Preparation SCH4C 

5

   FUNDING FOR ACE PROGRAM DELIVERY 6
BTSD Levels 1-4, subsequently BTSD Levels 1-3 and ACE, are the only remaining programs that fall under 
the tuition short category, as listed in MTCU’s 2017-18 Enrolment and Audit Guidelines.         

As noted in a 2012 MTCU memo to colleges, “Tuition-short funding originated as a category for vocational/
prevocational programs of less than 52 weeks’ duration with separate payment arrangements, i.e. through 
federal/provincial training agreements that were grand-parented into Ministry funding and reporting 
procedures after the original inter-governmental agreements ended.” At one time, colleges delivered many 
short-term programs under the tuition short category. In addition to BTSD, programs such as English as a 
Second Language, Basic Job Readiness Training, and a variety of locally-driven, employment-focused 
training programs for which a grade 12 or equivalent was not required were categorized as tuition-short 
programs.   
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Seat purchases were commonly made by the [then] Canada Manpower agency and Workers 
Compensation Board. Private insurance companies and Indigenous organizations also purchased seats 
for their clients. Students who were not sponsored could often obtain funding for tuition and materials from 
the colleges’ Ontario Special Bursary Plan (OSBP).   

Full time activity in tuition short programs is measured in “trainee days,” with one day equal to five trainee 
hours. One weighted funding unit (WFU) is equal to 180 trainee days. Tuition is charged as a weekly rate.  
Part-time activity is measured in Student Contact Hours (SCH). The hourly tuition is usually set the same 
as for continuing education courses. Colleges reporting to the Ministry for tuition-short programs must 
itemize trainee days and SCHs in order to be eligible for a general purpose operating grant allocation. This 
model readily allows students to enter and exit on a weekly basis, attend full or part-time, and results in 
students (or sponsoring agencies) only being charged for the number of weeks or hours that the student 
participates in the program. This was (and still is) key in the self-directed, flexibly-paced programming 
offered in BTSD Levels 1-3 and ACE.  

In 2013, MTCU discontinued the tuition short category for all programs except BTSD Levels 1-3 and ACE. 
Other programs that had been under the tuition short category were either converted to postsecondary 
certificate or diploma programs, or discontinued. At that time the CSC, along with a number of colleges, 
advocated with MTCU to ensure that the tuition short program category remained available for BTSD 
Levels 1-3 and ACE so that the model of continuous intake, flexibly-paced delivery could continue.   

Currently, only a very small number of colleges still offer BTSD 1-3 and ACE programming for fee-payers. 
Those who do continue to report on that tuition short activity via trainee days and SCHs as outlined above. 
However, the tuition that each college charges to WSIB for BTSD and ACE courses (under the terms of 
the provincial WSIB service agreement with all colleges) are based   on the tuition short model.  

There are two significant contributors to the decline of fee-payer BTSD and ACE students across the 
colleges. One is the 2012-13 transition from the Ontario Special Bursary Plan to the Institution-Funded 
Special Bursary, which has resulted in fewer adult students being able to access bursary funds for fee-
payer BTSD and ACE programming.  

The second contributor is the increasing challenge associated with meeting the targets for the number of 
“Learners Served” under the MAESD-funded Literacy and Basic Skills (LBS) Service Agreements. As a 
result, colleges have increasingly moved potential BTSD and ACE students into seats funded through their 
LBS Service Agreement to help achieve the “Learners Served” target. Because MAESD’s LBS guidelines 
do not support nor mandate any specific curriculum, colleges can use LBS funding to provide “free” seats 
for BTSD Levels 1-3 and ACE courses.   

A significant drawback of colleges having to rely on LBS funding to deliver pre-ACE and ACE is that they 
must adhere to the mandated LBS performance management framework which does not lend itself to 
academic, course-based, credentialed programming such as ACE. Also, it has become increasingly 
difficult to meet contractual LBS obligations with limited provincial funding and increased administrative 
and reporting demands within the LBS agreements. 

   FUNDING FOR ACE PROGRAM DELIVERY 6
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When the ACE program approval was granted by MTCU in 2004, the resulting course outlines were 
created in a format which differs from the current course outline format that is now considered acceptable 
across colleges.  

For example, the original ACE outlines included a mixture of content, outcomes, expectations, and 
examples of  instructional activities. In other words, those original outlines contained curriculum elements 
as well as objectives and/or outcomes.  

Over the years, most colleges have transferred the original ACE outlines into their own course outline 
template and added information on Essential Employability Skills, internal college processes, etc., while at 
the same time removing some of the more specific curriculum information which is no longer included in a 
typical college course outline. 

In this guide, the original 2004 ACE course outlines have been reformatted into a more streamlined 
template. No changes to the course content or outcomes have been made. THE ORIGINAL OUTLINES, 
IN THE UPDATED TEMPLATE, CAN BE FOUND IN APPENDIX 5 OF THIS GUIDE.   

Although much of the original ACE curriculum still provides sound background for adults preparing for 
college postsecondary studies or apprenticeship, all ACE courses should be reviewed and updated in the 
near future.  

The CSC would be pleased to lead a consultative process with all 24 colleges to undertake this curriculum 
review and renewal. For that purpose, the CSC is liaising with MAESD to identify the process for 
submitting ACE program revisions and subsequently gaining system-wide approval for those revisions.  

Since the original ACE curriculum was evaluated by Curriculum Services Canada and deemed comparable 
to corresponding Ontario grade 12 college-destination secondary school courses (SEE TABLE 1), it would 
be prudent to undertake a new evaluation for comparability to grade 12 courses when revisions are made 
to the ACE curriculum.  

CURRICULUM + COURSE OUTLINES 7

  ACE CERTIFICATE + GRADUATION 8
As mentioned in the “ACE Program Development” section of this guide, the ACE graduation      
requirements include four courses: communications, one mathematics course, and two electives from the 
approved ACE course list. Students who complete those requirements are then eligible to receive a 
locally-approved ACE Certificate from their college. (See Appendix 6 for a sample certificate.) Most 
ACE students take only the course(s) required for admission to their chosen college postsecondary 
program, but each year a number complete the overall ACE Certificate. 

The ACE Certificate is also an acceptable grade 12 equivalent credential for registration as an apprentice 
in Ontario. Appendix 7 contains MAESD’s most recent (2013) Apprenticeship Policy on Academic 
Requirements for registration, as well as the “List of Acceptable Documents,” both of which confirm the 
acceptance of the ACE Certificate as grade 12 equivalent for apprenticeship registration. 

…/9 

ACE REFERENCE GUIDE   |   8   



A number of employers also accept the ACE Certificate as grade 12 equivalent for hiring purposes. 
Colleges often liaise directly with employers if an ACE graduate is applying for employment and the 
employer requires information about the ACE program and the certificate.  

A coordinated provincial campaign to market ACE to employers would be welcomed by all college ACE 
programs to increase employer awareness and recognition of the ACE credential. To date, funding has not 
been available for such a marketing initiative, though colleges continue to discuss the need and 
importance of pursuing this.  

All colleges provide some form of recognition for ACE graduates. Some include ACE Certificate recipients 
in their convocation ceremonies. Others have smaller recognition and celebration events within the 
Academic Upgrading/ACE department and often invite college executive team members and local 
dignitaries.  

   ACE CERTIFICATE + GRADUATION 8

   ACE COURSE CODES + TITLES 9
At various points in recent years, the suggestion has been made that all colleges use the same course 
codes for ACE courses, to promote student mobility and transfer credit.  

Since each college has its own format for assigning course codes, it is not possible to have
the same codes across all colleges. Some years ago, in order to assist with ACE student mobility, the 
CSC collected ACE course codes from all colleges for in-class and online delivery options     
(as these can be different), and compiled them in a single reference document.  

The resulting “ACE Course Codes” document has been updated a number of times over the years and 
was updated again in 2017 as part of the development of this guide. SEE UPDATED ACE COURSE 
CODES ON THE CSC WEBSITE.  

The ACE Course Codes compilation is provided to all colleges for use by academic managers and 
admissions personnel. In terms of student mobility, the ACE Course Codes document is particularly useful 
when a student completes ACE courses at one college but applies to a postsecondary program at another 
college. It is also useful when a student takes ACE courses at more than one college and completes the 
graduation requirements for the overall ACE Certificate, in which case transfer credits would be assessed 
by the college issuing the certificate.  

Although ACE course codes cannot be uniform across colleges, it may be feasible for colleges to return to 
using the original (or updated) ACE course titles. This is an area to be explored  further. Having consistent 
course titles across colleges would further contribute to transparency and enhance student mobility and 
transfer credit. 
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The ACE program delivery models in place across the 24 colleges have many similarities and are 
derived from the 1980 BTSD program guidelines (see Appendix 2). ACE is a flexible, student-centred 
program where adult students can:  

• be assessed to determine prior learning and starting points in the continuum of the curriculum;

• take advantage of continuous intake throughout the year, i.e. weekly, biweekly, monthly;

• take only the courses needed for their chosen goal;

• learn in a self-directed environment;

• be part of a college community of adult learners;

• have options for flexible scheduling, e.g. full-time, part-time, days, evenings;

• complete course work at an accelerated (or decelerated) pace as appropriate;
• “stop out” if life circumstances warrant but readily return to the program;

• obtain admission requirements for college programs or apprenticeship, or upgrade
for employment; and

• complete ACE Certificate requirements if they wish.

These remain as delivery features across colleges. Some colleges also offer traditional, semester-based 
intake with a teacher-led format for specific courses; but the majority offer continuous intake with a self-
directed learning model.  

All colleges also deliver “pre-ACE” (BTSD Level 2 and 3) courses. The majority of students start with one 
or more pre-ACE courses to prepare them for the academic content and rigour of the ACE course(s) 
required for their postsecondary or apprenticeship goal.  

The initial assessment process for students noted above determines placement in the continuum of the 
pre-ACE through ACE curriculum. Therefore, access to ACE coursework may either be through 
promotion from pre-ACE courses or by direct entry if a student demonstrates the academic readiness.  

As mentioned earlier in this guide, many colleges describe and market their pre-ACE and ACE courses 
under a broader title or department such as “Academic Upgrading,” “Academic and Career Preparation” 
or “College and Career Preparation.” This has become more common as colleges have had to rely 
increasingly (and now almost exclusively) on LBS funding to deliver programming.  

Because MTCU’s LBS guidelines do not support any specific curriculum, it has become simpler for many 
colleges to embed pre-ACE and ACE in the broader “Academic Upgrading” program entity. This is an 
unfortunate situation for ACE programming across the province because it signifi-cantly diminishes 
awareness and marketing of ACE, both within and outside of the college.  

Arguably, the most enduring feature of pre-ACE and ACE program delivery is the opportunity for adult 
students to “prepare for college at college.” Students can take advantage of college services and 
resources just as postsecondary students do.  

   ACE PROGRAM DELIVERY MODELS 10 

ACE REFERENCE GUIDE   |   10   



The ACE Distance program provides asynchronous, online delivery for all ten approved    
ACE courses, in both English and French, with 24/7/365 technical support. The CSC holds the agreement 
with MTCU to deliver ACE Distance as part of the LBS “e-Channel” distance learning initiative within the 
Employment and Training Division. A fee-payer stream also exists.   

Intakes are monthly, with a minimum of six “free” intakes per year. Applicants must meet similar eligibility 
requirements as those in classroom-based ACE courses, including completion of the “Learn to Learn” 
readiness module.  

Remedial (pre-ACE) courses are also available in communications and mathematics. In addition, ACE 
Distance offers university preparation courses in Biology and Chemistry through the fee-paying stream. 
ACE Distance courses are part of the OntarioLearn consortium (a shared collection of online college 
courses across all 24 public colleges). In 2018, ACE Distance will be undertaking a refresh and updating 
of the instructional design and presentation of several courses within the program.  

In the LBS-funded (free) stream, students are registered in ACE Distance via the CSC and also with the 
Part-time Studies department at their local college. Registration at a college provides access to college 
services and ensures that students receive final grades which become part of their permanent student 
record and appear on an official transcript. This is essential since students use ACE Distance courses as 
prerequisites to apply for postsecondary programs, just as classroom-based students do. Fee-paying ACE 
students also register through their local college but do not have to meet the same eligibility requirements 
as LBS-funded students do.   

Students can be registered concurrently in a classroom-based ACE program and in ACE Distance (free or 
fee-paying), e.g. a student may take ACE Biology and Chemistry in a classroom setting while also being 
registered in ACE Communications through ACE Distance. To achieve the requirements for the ACE 
Certificate, ACE Distance courses can be combined with classroom-based ACE courses. Some students 
complete all required courses online to qualify for the ACE Certificate, in which case the registering college 
issues the certificate. 

ACE DISTANCE / ONLINE DELIVERY 11 
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When the ACE program was initially approved system-wide, all colleges agreed that a 70% passing grade 
was appropriate for all courses. (The passing grade for most BTSD courses had been 80%.) The majority 
of colleges surveyed in the 2017 ACE Environmental Scan continue to   use a 70% passing grade.  

Although it may seem high, it must be noted that ACE programs are in the business of preparing students 
to succeed in postsecondary programs and/or apprenticeship training, so achieving less than 70% does 
not bode well for success in further education. In addition, it is important for colleges to distinguish 
themselves from various non-college adult upgrading programs where the 50% standard is acceptable.  

While the official passing grade for ACE course completion may be less than 70% at a small number of 
colleges, the individualized, mastery learning model still used in most ACE programs requires students to 
achieve at least 70% (and sometimes more) on assignments, tests, etc. within the course before moving 
on to new material. As a result, many students achieve 70% or better, irrespective of the stated passing 
grade.   

The majority of ACE students realize that in order to be considered for admission to postsecondary 
programs they require higher grades than 50% and therefore strive to achieve those grades. This is 
especially true for students applying to oversubscribed programs where the minimum grades required for 
consideration is often well over 80%.   

The issue of grading standards for ACE courses warrants further discussion among colleges in       
the context of consistency, student mobility and preparedness for postsecondary studies. 

   MASTERY LEARNING + GRADING 12 

 

13                                 ACE TRANSFER CREDIT ACROSS COLLEGES

One of the cornerstones of the ACE program is the consistent delivery of ACE course outcomes across all 
24 colleges, based on the approved 2004 curriculum. In the 2017 ACE environmental scan, all 22 colleges 
that responded indicated that they are delivering ACE courses which closely align to the original 2004 ACE 
course outcomes. The provincial consistency of ACE course delivery is important for a number of reasons:  

• to ensure ACE course acceptance for postsecondary admission across colleges;

• to promote a consistent level of knowledge and skills for ACE students as they prepare
for further education; and

• to provide seamless transfer credit for ACE students taking courses at more than one college, 
especially with respect to achieving the requirements for the ACE Certificate.

Although most ACE students take all of their courses at one college, some do complete courses at more 
than one college and subsequently need to obtain transfer credit if they have met the graduation 
requirements and wish to receive the ACE Certificate.  

…/13 
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Although most ACE students take all of their courses at one college, some do complete courses at more 
than one college and subsequently need to obtain transfer credit if they have met the graduation 
requirements and wish to receive the ACE Certificate.  

Several colleges have granted transfer credit for the purpose of issuing the ACE Certificate, and those    
that have not could do so via their college’s existing transfer credit process. The “ACE Course Codes” 
document is particularly important in assessing transfer credit as well as assessing admission 
requirements across colleges.   

Based on the 2017 ACE environmental scan data, the majority of colleges agree that substitutions or 
transfer credit of non-ACE courses should not be considered when determining eligibility for the ACE 
Certificate. The main reason cited for this approach is to maintain the integrity of the ACE program as a 
college preparatory and upgrading program where adult students “prepare for college at college” using 
curriculum, instructional  approaches, and evaluation criteria designed for that purpose.  

A small number of colleges feel that ACE should be subject to the same residency and transfer credit 
processes as those for postsecondary programs, which could allow transfer credit of non-ACE courses to 
be used toward the granting of the ACE Certificate. Additional consultation is needed among colleges to 
fully address this topic and work toward consensus. 

 

 

13                               ACE TRANSFER CREDIT ACROSS COLLEGES

   SUMMARY 14 
The Ontario colleges’ Academic and Career Entrance program is a key component of adult education in 
the province. ACE programs have a long and successful history of producing well-prepared adult 
students who are highly successful when they transition to postsecondary studies, apprenticeship, and 
employment.   

Although the ACE program is well-established in all 24 public colleges, it would be useful to review and 
update the curriculum and revisit consensus program policies. It is also important that the CSC proceeds 
with the engagement of MAESD to discuss options for the funding of ACE program delivery. The CSC 
hopes that this ACE Reference Guide will be a practical resource to promote understanding of the ACE 
program and consistency of program delivery and student mobility within this important adult education 
pathway in Ontario. 
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ACE Communications Course Outline 2003 Course Description 

Successful learners must be effective communicators in academic, personal and work settings. Effective communicators 
are able to express themselves well when presenting and defending ideas and opinions by using oral, visual and written 
forms of communications. Learners who achieve the learning outcomes will have well-developed communication skills 
that will prepare them for success in a variety of college postsecondary programs. Suggested Length: 150 hours with the 
understanding that some learners may require additional time to complete the course.  

General Learning Outcomes  

Throughout this course, learners will: 

• Read with Understanding for Various Purposes • Write Clearly to Express Ideas • Speak and Listen Effectively
• Interpret the Media Effectively

Expectations 

The Communications course emphasizes consolidation of reading, writing and speaking and listening skills. Learners 
will be asked to demonstrate their ability to do the following:  

• evaluate information, ideas, issues and styles of a variety of informational texts, media works and literary pieces;
• use different sources for gathering information; • select appropriate forms of writing; • choose from a range of
organizational structures in producing unified and effective written work; • process and use oral communications
effectively; and  • analyze a variety of media works.

Content 

The content of the course is shaped both by the demands at the postsecondary college level and the college prepara-
tion English curriculum in the secondary school. Areas of study include but are not limited to the following:  

• Vocabulary development • Technical reading • Analysis of literacy works • Analysis of media forms • Researching in-
formation • Note-taking • Summarizing • Technical/business writing (letters, resumes, etc.) • Report and essay writing    
• Library/resource use • Oral presentations • Group discussions

Evaluation for the Course  

The methods and weightings of assessments and evaluation are determined by individual colleges. 

15    APPENDIX 5: ACE COURSE OUTLINES 2003 — ACE COMMUNICATIONS



ACE REFERENCE GUIDE   |   23   

ACE Communications Course Outline 2003 (cont’d) 

Units and Specific Outcomes  

1.0 Read with Understanding for Various Purposes  

Learners who have successfully completed this unit will have demonstrated their ability to evaluate information, ideas, 
issues and styles of a variety of informational texts and literary pieces.  

1.1 Comprehension 

• Select and uses a wide variety of effective reading strategies. • Apply a variety of strategies to extend vocabulary 
while reading with an emphasis discerning nuances and judging precision. • Select and uses specific and significance 
evidence from texts to support judgments and arguments.

1.2 Interpretation 

• Analyze and assess ideas, issues, explicit and implicit information in texts and media works. • Identify bias in written 
media works. • Compares ideas, values and perspectives in texts. • Analyzes the influence of various factors (social, 
cultural and/or economic) on the themes and interpretations of texts.

1.3  Forms and Conventions 

• Analyze how elements in fictional and non-fictional works are used to enhance or influence meaning. • Analyze how 
language is used in expository writing to communicate information and ideas. • Analyze how authors use a variety of 
means such as literary devices to enhance meaning in texts. • Analyze the effect of the author's in a choice of language, 
syntax and literacy devices on self and others. • Explain how writers use elements of design to organize information and 
present ideas.

2.0 Write Clearly to Express Ideas 

Learners who have successfully completed this unit will have demonstrated their ability to produce unified and effec-
tive written work by using different sources for gathering information, selecting appropriate forms of writing and 
choosing from a range of organizational structures.  

2.1 Research 

• Investigate topics for written work by posing questions, and identifying information needs and purposes for writing. • 
Develop research plans to acquire information and ideas. • Gather information from a variety of sources. • Understand 
issues surrounding plagiarism.
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ACE Communications Course Outline 2003 

(cont’d) Units and Specific Outcomes  

2.2  Purpose and Form  

• Assess information and ideas from research to determine whether they are sufficient, reliable, credible, and suitable to 
the form and purpose of the writing. • Select and use appropriate forms to produce written work (book reports, re-search 
reports, summaries, short essays, video scripts) for specific audiences and purposes. • Select and use voice ap-propriate 
to purpose and audience. • Select and use language such as specialized vocabulary and figurative language as 
appropriate to purpose and audience.

2.3  Organization 

• Use appropriate structures and organizational patterns to present information in reports, essays, and expressive 
writing. • Revise drafts using editing and proofreading skills to strengthen content and improve organization, precision, 
expression and effective style. • Cite research information acceptable research methodology.

2.4  Mechanics 

• Use a variety of elements of grammar correctly and effectively. • Use grammar in unconventional ways for a particu-
lar effect. • Use punctuation correctly to achieve clarity. • Spell technical and literary terms correctly. • Confirm spelling 
of unfamiliar words by using word knowledge and a variety of resources.
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