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SCHEDULE B 

 

 

                                                  St. Andrew’s United Church 
 
 October 18, 2007 

 

                ACCEPTABLE USE POLICY FOR INFORMATION TECHNOLOGY   
 

PURPOSE OF INFORMATION TECHNOLOGY  

Information technology, including computer resources, congregational data, and 

telephone equipment, have been acquired by St Andrew’s, and are assigned for specific 

administrative purposes for church work. The misuse of St. Andrew’s IT may lead to 

serious loss, harm, and damage to the resources and reputation of the Church. 

Accordingly, every Staff member must ensure that the church’s computing resources are 

used in an effective, ethical and lawful manner, and according to the high standards of 

professional ethics and behaviour appropriate in a Christian church.   

 

USE 

As a condition of access to computing resources, the Staff member agrees to   

use them solely according to law, for legitimate administrative purposes, or for 

incidental, non-commercial personal use. Any other use will be considered to be 

unauthorized.  The Staff member agrees to assume responsibility for their unauthorized 

use, misuse, or illegal use.    

 

MISUSE 

Without limiting the generality of the above, some examples of unauthorized use or 

misuse of computing resources are: 

 (a) using computing resources for purposes other than those for which  they were 

allocated; 

 (b) using a computer account without authorization or providing computing resources to 

individuals or groups without authorization;  

(c) inspecting, altering, deleting, obtaining copies of, publishing, or tampering with files, 

programs or passwords that the individual is not authorized to access;  

(d) using computing resources, particularly electronic mail, web servers and bulletin 

boards, to send fraudulent, harassing, defamation, or obscene  messages;  

(e) developing or using programs that harass other users or that damage the software or 

hardware components of the computing resources and/or placing any destructive or 

nuisance programs, such as viruses, in the computing resources;  

(f) attempting to circumvent security systems on any computing resource;  

(g) compromising or attempting to compromise the integrity of system control programs 

or files;  

(h) using unlicensed or unauthorized copies of computer software;  

(i) stealing or misappropriating computing resources, such as equipment, data, programs 

or time;  
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(j) engaging in any action which unfairly denies or restricts the use   

of computer facilities to authorized users;  

(k) accessing pornographic sites;  

(l) attempting without authorization to collect personal information from other persons, or 

distributing such information without authorization;  

(m) disrupting or interfering with the use of computer resources by other persons, as by 

chain letters;  

(n) intercepting or examining messages or data without right or authorization;  

(o) failing to maintain reasonable security precautions for data and programs;  

(p) assuming a false identity in using computer resources.   

 

VIOLATION OF THIS POLICY   

A Staff member in violation of this policy is subject to disciplinary procedures up to and 

including dismissal. St. Andrew’s may monitor use to ensure compliance with this policy. 

 

In case of any doubt about intended use you may contact the M&P Committee.  

 

I have read, understood, and agree to comply with this IT policy, 

 

 

 

 

-----------------------------------------   ---------------------------------------- 

Employee Signature     Date  


