


This booklet covers the following areas: 
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 Program Goals 
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involvement 
 Enrollment  
 Tuition Schedule/Policy 
 Food Related Activity Permission 
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 Emergency Information 
 School Closed 
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 Withdrawal 
 Sign In/Out 
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It is our goal to keep parents informed and to make 
information available in a timely manner. This 
handbook covers our general policies and 
philosophy. It is not exhaustive. We will continue to 
make information available to you throughout the 
year. Please take notice of the bulletin board by the 
front desk. Flyers and reminders are posted there. 
 
Eagle’s Nest Christian Academy is a ministry of Eagle’s 
Nest Worship Center operating under the supervision of the Senior Pastor and 
Board Of Directors. We are here to be a blessing to you and your family. If your 
family ever has any kind of need, please let us know. We are more than a school; we 
are here to serve the families of Southwest Florida. 
 
Purpose: 
Eagles Nest Christian Academy (ENCA) is committed to providing a loving, 
Christian, educational environment.  We believe it is our responsibility to work 
with you in teaching and nurturing your child towards becoming a loving and 
caring individual. Our goal is that each child will strive to reach their fullest 
potential and discover their unique God-given gifts and talents. 
 

Values: 

 Educate children to reach their full academic potential 
 Convey an awareness of God, His wonderful love and His 

importance in their lives 
 Assist their social and emotional growth 
 Assist children in the development of their motor skills, coordination, 

and physical health 
 Develop a sense of respect for others, for property and good 

citizenship 
 Encourage the development of self-discipline and self-control 
 Encourage artistic and creative expression 

 



Program Goals: Our Pre-K program is designed for children ages 0-5 
and is intended to prepare them for kindergarten. We offer physical 
education, art, and music, which are incorporated into our weekly class 
routine. 
 

 

"Essentials Preschool Curriculum" is a complete year of easy-to-
use lessons in all subjects. 52 themes integrated in a topic, Bible story, 
and a social emotional character development, covering basic 
kindergarten preparation like colors, shapes, numbers, and letters. While 
preschoolers know they get to see, say, hear, touch, and do plenty of fun 
things, you will know that they are developing language, science, social 
studies, math, motor skills and much more - all while discovering the 
richness of God's Word. 
 

 

 

VPK Students also use "Creative Curriculum". Designed for all 
children birth to age 5, CreativeCurriculum.net is used in all types of early 
childhood settings, including inclusive and early intervention programs that 
are based in homes, centers, and schools. Learn more about VPK at: 
www.elcofswfl.org/vpk 
 

 

 

Preschool Graduation: A formal graduation ceremony is provided for 
your Child at the end of the school year. This can be very meaningful to 
you and your child as you chart their growth and developmental milestones 
in their lives. This is not required by the State VPK Program and not 
covered by state funds. If you desire your child to participate in the 
graduation ceremony, there will be a $20 fee for cap and gown. 
 

 

 

Chapel: all students, two and up, attend chapel once a week where we 
have fun, sing and dance to praise music, see puppet shows and skits, 
and most of all learn about God's love for us and truths from the Bible. 
Parents are welcome to join us. 
 

 

 

Infant/Child Care: Childcare is available for children from birth to 2 
years of age. With considerably smaller child to adult ratios, 
infants/toddlers are provided a loving, warm and secure environment.    
 
  



 

 

 

 

 

 

 

Enrollment: All children are considered for enrollment regardless of 
race, religion, social demographic or national origin. Students with special 
needs are considered based on our ability to make reasonable 
accommodations for them.  
Enrollment is on a first come, first serve basis. Existing students are placed 
first, followed by those for whom we have a completed application. When 
classes are full, a waiting list is established and the office will make parents 
aware as openings become available. 
Parents are encouraged to check back regularly for any enrollment 
changes. DO NOT assume that your child has a place in a classroom until 
you have been told directly by the school office. Questions should be 
directed to the school registrar. 
Students attend at the discretion of ENCA administration. We reserve the 
right to withdraw students from their program due to behavioral issues, 
unpaid tuition, problematic parent relationships or any other reason seen 
as irreconcilable by the administration. Parents are still responsible for 
the remaining annual tuition if the child is withdrawn early.                       
(See withdrawal policy). 

 

Health / Illness: 
Students MUST be up to date on all immunizations and physical exams. 
Important: Your child must have an immunization card and a student 
health exam card on file BEFORE the first day of school. If Religious 
Exempt, a certificate of exemption must be on file in the Academy Office. 
 
Please do not send children to school who have: 

  Fever 
 Diarrhea 
 Pink Eye 

 Rash 
 Sore Throat 
 Vomiting 

 
 

 



If your child becomes ill you will be notified right away. Your child will be able to 
rest in the infirmary until pick up. Children must be completely recovered or on 
medication 24 hours before returning to school. 
 

Medications will be given as requested by the parent if the proper forms have been 
completed. For children’s safety, medicine must be kept in the front office. Make 
sure the child’s name is on the bottle and that there are clear instructions including 
dosage and frequency. Medication must be in the original container. Medications 
will not be given if this information is not provided.  
 

Emergency Information: 
Keeping up to date emergency information is vital. Notify the front desk or school 
office of any changes in your personal information, work numbers or cell phone 
numbers, addresses, etc. 
 

School Closings: 
Half-day VPK students follow the Collier county school schedule. In the 
event of severe weather we will follow the Collier County schedule. ENCA 
will be closed to all students on the following days: 
 New Year’s Day  
 President’s Day 
 Good Friday 
 Memorial Day 
 Independence Day 
 Last Friday of Summer Program - 

Staff orientation for new school year.  
 Labor Day 
 Thanksgiving and Day After 
 Christmas Break 

 
Special Events: 
Throughout the year your child will have the opportunity to be involved in many 
special events and musicals. We encourage you to take advantage of these Fine 
Arts activities. Special promotion and invitation will be offered. These events will 
be a highlight of the year that the entire family can enjoy. 
 

Attendance Policy: 
At the beginning of each school day, you are responsible to sign your child in at 
the receptionist desk and walk them down to designated waiting space. 
  
ENCA is not a daycare but a Preschool Program, so it is important that every child 
receives the full benefit of our program. Please arrive at the start of the class time. 
A late arrival means your child will miss important activities, instructions and 
lessons. 
 
Those students in VPK will find their start and closing times posted in their 
respective classrooms, and on the parent bulletin board. 
 
All classes begin at 9:00 am except VPK morning classes which run from 8:30-
11:30 am and (if provided) afternoon classes run from 12:15 - 3:15 pm. Summer 
VPK schedules will be announced, if offered.  



We understand that on occasion a child may miss school for various reasons. The 
latest time for a student arrival, due to an appointment is 10:30 am. Please inform 
the office of any days your child will be tardy or absent. 
 
 
State Of Florida VPK Attendance Requirements: 
Florida State VPK regulations are 80% attendance per program. In the event that 
your child would have more than 20% absence, he/she will be terminated from the 
program immediately. However, an option to register for “private pay” may be 
offered to continue your child’s education with ENCA. 
 
 
 

Withdrawal Policy: 
A two week notice of withdrawal is required. If your student is withdrawn from 
ENCA, parents will be responsible for the remainder of the annual tuition.  
 
 
 

Sign In/Out 
ENCA opens at 7:00 am and closes at 6:00 pm. Your child’s safety is important. 
Parents MUST sign students in and out using the touch screens at the front desk. 
This is an important security issue as well as an administrative one.  
 
 
 
 
Discipline Policy 
We believe discipline is for the purpose of instruction, training and correction, not 
punishment. We DO NOT use corporal punishment of any form, humiliation, 
shaming, performing meaningless tasks or withholding food. Here are some 
guidelines we use in the classroom: 

 Set clear, understandable goals 

 Redirect students who are loosing focus and reward acceptable 
behavior. 

 When a child is exhibiting unacceptable behavior they will be 
taken aside and their behavior will be discussed. 

 If the behavior continues the child will be: 
o Placed in the thinking chair  
o Removed from the class and taken to the office  
o The parent will be called. 

This policy is expounded upon in the signed discipline policy.  
 



Lunches and Snacks: 
Kids are growing and they need healthy food to grow healthy minds and bodies. 
All full day students are responsible for a morning snack and lunch every day. We 
do not microwave or refrigerate lunches, so plan accordingly.  
 

½ Day VPK students do not eat at school. Please make sure they eat breakfast or 
lunch before coming to school. This will help them concentrate and learn.  
 

Food Related Activities Permission: 
My child has permission to be involved in food related classroom parties and 
activities at ENCA. I understand I must provide a signed document of exemption 
to withhold my child from food related activities brought in or made during cooking 
projects. 
 
Dress Code: 
Our students will be engaged in a number of activities throughout the day. Proper 
clothing is essential to their safety and ability to participate. Each student must 
wear their ENCA shirts every day. Closed toed shoes are also required. Crocs are 
not fitting foot protection on the playground.  
 

Rest Period / Nap Time: 
All students, (except afternoon VPK) will have a rest period between 1 & 3 p.m. 
Most students will nap. Bring clean linens each week and take them home every 
Friday. 
 

Conferences: 
Feel free to schedule a conference with your child’s teacher if you feel it is 
necessary. Please respect the importance of your teacher meeting and greeting 
each child in the morning. This is not the appropriate time to discuss issues you 
may have. We want to work with you to resolve any conflicts and answer any 
questions you might have.  



ANNUAL TUITION RATES: 2019 ~ 2020 
Effective August 2019 (previous change 2019) 

Fees (non-refundable - apply to all students except those who are VPK only) 
Registration:  $100  Curriculum:  $90    Materials:  $65 

Infant~Care Tuition Rates:  Children birth to 12 months 
Annual Tuition   
      5 days a week $12,020 
      3 days a week $  7,632 
      2 days a week  $  5,288 

Childcare Tuition Rate:     Children 1-2 years 
Annual Tuition   
      5 days a week $11,819 
      3 days a week $  7,632 
      2 days a week  $  5,255 

Preschool Tuition Rates:  Children 2yrs [potty trained] to 5yrs only) 
52 weeks   
      5 days a week $9,833   VPK wraparound $8,420 
      3 days a week $6,500 
      2 days a week  $4,574 
42 weeks                    
      5 days a week $8,281     VPK wraparound $7,185 
      3 days a week $5,748 
      2 days a week $4,040 
VPK Only     a valid State Issued VPK Certificate (there are no additional 

fees for VPK only students.) 

Purpose of 52/42 Week Programs: The 52 Week Program is our standard and best 
rate offering. It is for the majority of our children whose parents work year round. The 
42 Week Program is offered primarily for those children whose parents work seasonally, 
such as public school teachers. 
*Eagles Nest Christian Academy has agreed to participate in the Voluntary Pre-K program. Should 
funding not be received in accordance with the contract, Eagles Nest Christian Academy reserves 
the right to withdraw from the VPK program and immediately begin charging parents the tuition rate 
for non-VPK students. 

NOTICE: Tuition Fees are on an annual basis and upon the registration of your 
child into the program, it is with the understanding that payment of the entire tuition 
is due, even upon early withdrawal or dismissal from the Academy. 
  

Please Note: In order to maintain the quality of services provided to students 
and their families, the Board of Directors may increase tuition and/or fees during 
the school year due to economic conditions. We reserve the right to make 
additional increases during the school year, should unforeseen increases in costs, 
such as utilities, insurance, new hourly rate laws, etc. arise. Parents will be 
provided written notice a minimum of thirty (30) days prior to the implementation 
of such an increase. Thank you for your understanding in this matter.  



PAYMENT OPTIONS 
2019-2020 School Year 

Effective August 2019 

PARENTS ARE REMINDED THAT THEY ARE RESPONSIBLE FOR 
THEIR STUDENTS ANNUAL TUITION as first agreed to upon enrollment, 
either for 42 Weeks or 52 Weeks. 

Eagle’s Nest Christian Academy operates on an Annual Budget and not 
week to week. This includes the cost of staffing and operations, and 
staffing agreements are made according to these sureties. 

Discounts are available to those who pay their tuition, IN FULL, within 90 
days of enrollment. 

To assist our families in making their Annual Tuition Commitments, ENCA 
has several creative ways to make payments toward their Annual Tuition. 

Upon Registering your child our Registrar will cover these options with you 
and assist you in setting up your payment plan.  
Monthly installments are due by the 1st of each month; late fees apply after the 
5th. Those using the weekly payment option MUST use Tuition Express. 

Tuition Discounts 

 5% discount if paid in full within 30 days of August 15th 2019 
 3% discount if paid in full within 60 days of August 15th 2019 
 1% discount if paid in full within 90 days of August 15th 2019 

 

Returned checks are subject to a $30 fee. Upon 3 returned checks in one school 
year, personal checks will no longer be accepted. 
 

Late pick up charges: 6:00 pm - 6:15 pm $15,      6:16 pm-6:30 pm $30.  
 

VPK Extended Early / Late Care Charges: $15 for the first 15 minutes; $15 for 
each additional 15 minutes thereafter.  

 

Tuition Scholarships And Assistance 

Scholarships and Assistance are sometimes available to those who meet 
certain financial and needs based criteria.  

Look for flyers in the Lobby or see our Registrar’s Office for more details. 
 

 
Phone: 239-593-0060 

www.swflministries.com 
e-mail: academy@swflministries.com 
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