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HANDBOOK ON PAY AND LEAVE BENEFITS FOR FEDERAL EMPLOYEES 
AFFECTED BY SEVERE WEATHER CONDITIONS OR OTHER EMERGENCY 

SITUATIONS 
 
Reference: United States Office of Personnel Management (OPM), June 2008, 
“Handbook on Pay and Leave Benefits For Federal Employees Affected By Severe 
Weather Conditions or Other Emergency Situations”. 
 
1.  Purpose.  This California Military Department Notice (CMDN) provides refresh 
and focus on flexibilities for federal supervisors and employees during severe 
weather or other emergencies. 
 
2.  Superseded/Cancelled.  None. 
 
3.  Applicability.  This notice applies to all California National Guard (CNG) Dual 
Status (DS) and Non-Dual Status (NDS) Technicians.  Supervisors have the 
authority and situational awareness to make well-informed discretionary 
decisions within guidance of Enclosure A. 
 
4.  Background.  CNG supervisors and technicians have flexibilities when 
subjected to events and situations that include floods, fires, and other natural 
disasters, or events that are not within their control or the control of the CNG. 
 
5.  Action or Procedure.   
 
 a. The Adjutant General (TAG) retains approval authority for these requests.  
TAG approval authority is delegated to the Human Resources Officer (HRO).  
 
 b. Supervisors and technicians should review the Handbook in Enclosure A 
to determine if their situation and the flexibilities outlined apply to them. 
 
 c. Questions or requests must be emailed to ng.ca.caarng.list.j1-hro-
lrs@mail.mil.  The following information must be included; who (personnel 
affected), what (the qualifying situation or event is), when (the situation or event 
occurred and for how long), where (the duty location or domicile location), why 
(the question being asked or what portion, paragraph, sentence of the policy is in 
question) and how (the supervisor and technician would like to proceed). 
 
 d. A copy of the approved or disapproved request will be returned to the 
supervisor.  Approved requests become supporting documentation for time and 
attendance (T&A) records. 
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6.  Releasability.  This issuance is approved for public release; distribution is 
unlimited. 
 
7.  Effective Date.  This notice is effective upon receipt.  This CMDN will be 
reviewed within one year of the date published and will be updated or rescinded 
at that time unless previously superseded or cancelled. 
 
 
 
 
               For, KEVIN PARK, GS-14, DAF 
          Director, Human Resources 
         California Military Department 
 
Enclosures: 
 
A – OPM Handbook on Pay and Leave Benefits For Federal Employees Affected By 
Severe Weather Conditions or Other Emergency Situations 
GL - Glossary
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A-1                                          Enclosure A 

ENCLOSURE A 
 

OPM HANDBOOK ON PAY AND LEAVE BENEFITS FOR FEDERAL EMPLOYEES 
AFFECTED BY SEVERE WEATHER CONDITIONS OR OTHER EMERGENCY 

SITUATIONS 
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A-2                                          Enclosure A 
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A-3                                          Enclosure A 
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A-4                                          Enclosure A 
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A-5                                          Enclosure A 
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A-6                                          Enclosure A 
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A-7                                          Enclosure A 
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A-8                                          Enclosure A 
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A-9                                          Enclosure A 



CMDN 1117.13 
16 February 2017 

A-10                                          Enclosure A 
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A-11                                          Enclosure A 
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A-12                                          Enclosure A 
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A-13                                          Enclosure A 
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A-14                                          Enclosure A 
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A-15                                          Enclosure A 
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A-16                                          Enclosure A 
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A-17                                          Enclosure A 
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A-18                                          Enclosure A 
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A-19                                          Enclosure A 
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A-20                                          Enclosure A 
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GL-1                                           Glossary 

GLOSSARY 
 

PART I. ABBREVIATIONS AND ACRONYMS 
 

 
CMDN        California Military Department Notice 
CNG        California National Guard 
DS         Dual Status 
HRO        Human Resources Office 
NDS        Non-Dual Status 
OPM        Office of Personnel Management 
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