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Oklahoma Lions Mobile Health Screening Unit (MHSU) 
_____________________________________________________ Lions Club 

Chairperson’s Organizing List 

1. Confirm dates, times, contact person(s) or chairperson(s), location and number of volunteers. 

• Date(s) _______________________________________________________________________ 

• Location _____________________________________________________________________ 

• Number of Volunteers ___________________________________________________________ 

2. Recruit committee chairpersons. 

• General Chairperson ____________________________________________________________ 

• Volunteer Chairperson __________________________________________________________ 

• Publicity Chairperson ___________________________________________________________ 

• Site Chairperson _______________________________________________________________ 

• Contact Person (so MHSU driver/manager can confirm all arrangements 7-10 days before visit) 

Name ________________________________________________________________________ 

Daytime Phone _______________________  Evening Phone ______________________ 

Cell Phone __________________________ 

3. Recruit volunteers to staff the MHSU screening and registration stations. A sample volunteer 
sign-up sheet (page 3) is included for your use. Read volunteer information on pages 4 and 6-7. 

4. If you have any questions, please call or write: 
Office Administrative Secretary, OLSF/Oklahoma Lions State Office, or the Executive Director 
for the Oklahoma Lions Service Foundation, 4123 NW 10 St., Oklahoma City, OK 73107, 405-
947-6540. 
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MHSU Volunteer Sign-up Sheet 
 

Date of MHSU visit:  ________________   Hours of Operation:  _________________ 
 
Shift _____   From ___________________________   To _____________________________________ 
           Beginning time, such as 9:00 a.m.  Ending time, such as 11:00 a.m. 
 
Enter volunteer names for each station listed below. Note: more than one volunteer is needed for some. 

1. Registration (2 Lions recommended)  

______________________________________________________________________ 

______________________________________________________________________ 

2. Glaucoma Screening 
______________________________________________________________________ 

3. Visual Acuity Screening 
______________________________________________________________________ 

4. Cholesterol Screening 
______________________________________________________________________ 

5. Blood Pressure Screening 
______________________________________________________________________ 

6. Blood Sugar (Diabetes) Screening 
______________________________________________________________________ 

7. Bone Density Screening 
______________________________________________________________________ 

8. Lung Functioning (Spirometer) 
______________________________________________________________________ 

 

From ___________________________   To _____________________________________ 
           Beginning time                    Ending time 
The individuals being tested expect the information to remain confidential and unshared. Volunteers 
must understand, agree, and sign a waiver to preserve the confidentiality of each participant (page 10). 
Volunteers must protect all information collected, including all demographic information, age, name, 
shared information and testing results.  
 
Note: Make as many copies of this page as you need for the number of shifts you have set up. The hours 
of operation and number of shifts are at your club’s discretion. Please provide a copy of this list to the 
MHSU driver/manager on the day of your MHSU visit. 
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Oklahoma Lions Mobile Health Screening Unit (MHSU) 
Local Chairperson’s Advisory 

Please read all materials carefully. 
 The success of the MHSU in your community is dependent upon two major factors. The first is 
adequate promotion and advertising to ensure that a large number of people will be screened. See 
information in the Promotion and Advertising Manual for help. The second is a full complement of 
enthusiastic volunteers (9 per shift) to carry out the various screening and registration processes. See 
information on volunteers on pages 4 and 7. 
 As chairperson of your Lions club’s MHSU visit to your community, you need to be aware of the 
following: 
 
1. Location 

The $200,000 MHSU is 62-1/2 feet long, 11-1/2 feet tall and 8-1/2 feet wide. The unit itself (without 
the tractor attached) is 46-1/2 feet long. Therefore, adequate space is needed to position the unit where it 
can be seen. It should also be positioned close to an area where there will be large numbers of people 
present during its hours of operation. The unit has only 8 inches of ground clearance. It cannot navigate 
severe grade changes of more than 8 inches in 12 linear feet. 

Many clubs have found that a Wal-Mart or other discount or grocery store parking lot offers an ideal 
spot for the unit. Such stores have adequate parking, visibility and a steady flow of people. Most are 
willing to allow the unit to be parked on their lots—but be sure to get the permission of the local store 
manager before designating the store’s parking lot as your screening site. 

Security also should be considered in choosing a site. The unit may arrive in your community the 
night before screening begins. Security also becomes an issue if you will be screening for more than one 
day. Pick a site where it will be easy for police to make regular checks during their nighttime shifts. 
 
2. Public Operating Hours 

The number of hours and time the unit will open for screening is up to you. We prefer it to be open a 
minimum of 6 hours per day. Generally, a maximum of 8 hours per day is acceptable depending on how 
many daily shifts of volunteers you have. Our normal operating time is 10:00 a.m. to 5:00 p.m. 
However, if different hours would accommodate more of the public and make it easier to obtain 
volunteers, we have no objections to operating hours of (for example) 2:00 to 9:00 p.m. It’s your call. 
We need to know in advance. Some clubs have found it to be convenient to stay open after 5:00 p.m. to 
accommodate those who work. 
 
3. Certificate of Insurance 

Some shopping center or other managers of the lots where you might park the MHSU will want 
certificates of insurance. This insurance is in effect for all Lions and Lion-sponsored events, and the 
certificate is available free from Lions Clubs International. See page 9 for the ordering form or get the 
form online at www.lionsclubs.org. 
 
4. Electric Power Requirements 

The MHSU does not require an outside electrical source. It has its own generator that provides 30-
amp 120-volt service for the testing equipment, lights and heater or air conditioner. However, should an 
outside power source become necessary, the MHSU requires 2 30-amp 120-volt feeds. Extension cords 
for such possibility are on the MHSU. 
 

http://www.lionsclubs.org/
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5. Sponsoring Lions Club 
There is a fee of $100.00 per visit payable to the Oklahoma Lions Mobile Health Screening Unit at 

least two weeks prior to the scheduled visit. The sponsoring club should send this fee prior to the 
MHSU’s scheduled visit to: Oklahoma Lions MHSU, 4123 NW 10 St., Oklahoma City, OK 73107. 
 
6. Promotion and Advertising 

The Promotion and Advertising Manual is included in this packet. Forms can be filled out and copies 
of the Fact Sheet copied to be hand delivered to local newspapers and radio stations and to other 
suggested recipients listed in the manual. 
 
7. Volunteers 

It is extremely important to the success of the program to have an adequate and enthusiastic number 
of volunteers on hand (8 per shift) when the MHSU is open for screening. We cannot open the MHSU 
without the necessary number of volunteers per shift. Lion volunteers can perform all of the screening 
tests, but some clubs prefer to have professionals such as nurses or Emergency Medical Technicians 
perform the diabetes screening which requires a finger stick for a small blood sample. However, any 
Lion can learn to perform the diabetes screening procedure after a few minutes of training. Non-Lion 
adult volunteers as well as Lions are welcome to help with the MHSU. (See page 7 on volunteers.) 
 
8. Equipment 

The MHSU is self-contained. All of the equipment needed is on board, including latex gloves, 
lancets, blood test strips, alcohol, two long tables to use for registration, several chairs for workers at the 
registration tables, forms to record test results, pens, and a 10 x 10 foot canopy to provide shade for the 
registration area. 
 
9. Your MHSU Driver/Manager 

By the 20th of the month prior to your scheduled MHSU visit, please call the Oklahoma Lions 
Service Foundation office (405-947-6540) to confirm the date, the parking location and hours of 
operation. The assigned driver may also contact you if he plans to arrive the night before the visit or if 
the visit will last more than one day, so you can make a reservation for him at a local motel. The MHSU 
Committee pays for his motel room. He also will be prepared to pay for his own meals but it would be a 
nice gesture if a local Lion or Lions would take him to lunch or to dinner. If your club is meeting is on 
the day of the screening, take him to the meeting. 

The driver/manager is in charge of the MHSU while it is in your community. If questions arise, his 
decision is the final authority. He is able to answer any questions about the tests or the equipment and 
will train your volunteers in the equipment’s use. 

 
10. Guidelines for Handouts/Giveaways at MHSU Site Visits 
 Materials on Lions can be distributed. This would include information about the Oklahoma Lions 

Service Foundation and state projects (Oklahoma Lions Boys Ranch and Eye Bank), becoming a 
member in Lions, etc. Posters announcing upcoming Lions club events may be displayed but not 
on the exterior surface of the van itself. 

 Giveaways are permitted as long as they do not include advertising for specific commercial 
products or services. Items not permitted as giveaways include toys, food or medication samples. 

 Solicitation for funds or selling of items is not permitted. For example, a club is not permitted to 
sell tickets to their upcoming pancake breakfast or sell products for fundraising purposes. Visitors 
to the MHSU should not be made to feel obligated to purchase anything or pay for services 
rendered on the MHSU. 
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 BlueCross BlueShield of Oklahoma product information may be placed on the Mobile Health 
Screening Unit. 

 The MHSU volunteers may distribute health education materials approved by the MHSU 
Committee. 

 
Thank you for serving as the contact or chairperson on this project. If you have additional questions or 
concerns, please feel free to contact the MHSU scheduler at the Lions of Oklahoma state office, 405-
947-6540 or by email: mburnsolsf@gmail.com. Your check should be sent to: 

Oklahoma Lions Service Foundation  
Att: Mobile Health Screening Unit 

4123 NW 10 St. 
Oklahoma City, OK 73107 

 

mailto:mburnsolsf@gmail.com
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Volunteers You Will Need 
 The success of the screening operation in your community is dependent upon volunteers.  Volunteers 
can be Lions or non-Lions; no special expertise is needed, however there must be at least two (2) Lions 
on site at all times for insurance purposes. Dedicated, enthusiastic volunteers make everything work 
properly for the benefit of those being screening and the public image of the MHSU and your local 
Lions Club.  Nursing students and medical professionals are wonderful volunteers and you will need at 
least eight (8) volunteers for each shift.  You will need: 
2 Volunteers Conduct registration of participants. Separate the testing sheet results from one copy to 

the participant, one for the unit. 
1 Volunteer To operate the lung capacity measuring devise 
1 Volunteer  Perform the cholesterol test. This can be a nurse, EMT or a Lion or other lay volunteer. 
1 Volunteer To perform the blood pressure test. 
1 Volunteer To operate the visual acuity screening area. 
1 Volunteer To operate the Humphrey Field Doubling Technology visual field testers (2 on board) to 
    screen for glaucoma. These devices use the latest technology and provide more accurate 
    screenings than the previously used puff tonometers. They are user friendly and do not 
    require a professional to operate. A volunteer can learn to use one in just a few minutes. 
1 Volunteer To test blood sugar for diabetes screening. This can be a nurse, EMT or a Lion or other 
    layperson who can be taught to use the lancet to stick a finger of the person being 
    screened to obtain a small drop of blood for the test strip in the automated glucometer. 
1 Volunteer To operate the Achilles Insight Bone Density screening machine 

(must kneel to read results). 
 The volunteers should arrive at the MHSU location one hour before the MHSU is to open. The 
driver/manager will need some help in setting up the tables and chairs for the registration area and the 
canopy to cover that area if it is used. The driver/manager will then train the first shift of volunteers to 
use the testing devices and will answer any questions. Subsequent workers can be trained by the Lions 
they replace.  All volunteers need to sign the Confidentiality Agreement (page 10). 
 If you prefer to use licensed and skilled personnel for the diabetes screening, you can call the 
American Diabetes Association, your local hospital public relations coordinator, or your local 
paramedics or fire department. In some cases, community colleges and private schools with courses in 
medical technology can provide students with “hands-on” experience in screening for diabetes, blood 
pressure, hearing, visual acuity and glaucoma. 

Screening, not diagnosing (see page 8) 
 All volunteers, including medical professionals, working on the MHSU must keep in mind that they 
are screening rather than diagnosing. This means they must not make comments about blood sugar 
levels or blood pressure reading or the findings of other tests. They should never tell a visitor whose 
blood sugar level is above the normal range that “that’s way above normal,” “you have diabetes,” or 
“that’s high but don’t worry—I know people who have higher readings,” or other such comments. The 
volunteers’ responsibility is to record screening results on the visitors’ Results forms. It is imperative 
that they leave the diagnosing to the visitors’ physicians. 

Positions must be filled 
 The MHSU will not open for the public unless the volunteer positions are filled and the 
volunteers are on board and ready to conduct or assist with the screening processes. The 
driver/manager or the chairperson of the MHSU Committee must approve any exceptions to this. 

Our Mission 
 Our mission is to provide health screenings to as many people as possible in Oklahoma and to 
enhance the image of local Oklahoma Lions Clubs and the serve work of Lions all over the world. 
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Screen MHSU Visitors; 

Do Not Diagnose 
Lions working in the Mobile Health  
Screening Unit (MHSU) should never 
make a diagnosis based on results from 
the five screening tests. Keep in mind 
 we are screening for diabetes, glau- 
coma, high blood pressure, visual  
acuity and hearing problems. We ARE NOT physicians and are not 
qualified to make diagnoses. 
Never make such comments as: 
Your blood pressure or your blood sugar or cholesterol level is a little 
high but don’t worry about it. 
 
Your blood pressure or your blood sugar level is really high. You have 
hypertension or diabetes. 
 
Such comments are diagnoses. Local Lions running the tests have been 
heard making such comments. They could keep someone from consulting 
a physician for a serious condition or they could cause needless worrying. 
Advise your volunteers to simply record the findings on the results form 
without comment and let the visitor communicate the results to his or her 
physician. 
Some of the participants will not have health insurance (as noted on the 
top of the screening form) and therefore limited access to follow-up care 
by a physician.  In those cases, and even when evidence of insurance is 
apparent, a copy of local healthcare resources (“Strong & Healthy 
Oklahoma booklet, local free clinic information, etc.) will be given to the 
participant allowing them to voluntarily seek follow-up care if conditions 
warrant.  Referrals to the statewide 2-1-1 helpline will also be made. 
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Request for Certificate of Insurance 
 
Please note the provisions of the Lions Clubs International association's policy automatically apply; a 
certificate of insurance is required only when requested. If a certificate is required please complete this 
form and mail or fax it as far in advance as possible (MINIMUM 2-3 WEEKS) to the Legal Division, 
Lions Clubs International, 300 22nd Street, Oak Brook, IL 60523-8842 (Fax 630-571-8890). 
 
Various entities or individuals may request that the Lions club furnish a certificate of insurance to 
evidence coverage under the association's general liability policy; they would be listed as the certificate 
holder. 
 
At times requests may be made by entities or individuals to be listed as an additional insured on the 
certificate. The policy provides for listing additional insureds as explained below: 

• Persons or owners granting use of premises to Lions for a Lions activity may be named as 
additional insured (whether they are an individual, a business, or a town, city, county or state). 

• A state or political subdivision that may issue a permit to a Lions club for a Lions activity. 
 
The certificate will be issued with a description of the activity and the certificate holder information 
only, unless additional insured status is met as explained above. 
 
NAME __________________________________________ PHONE ___________________________ 
(Person completing form) 
 
CLUB NAME ____________________________________ CLUB NO _________________________ 
 
NAME/ADDRESS FOR MAILING OR FAX NUMBER 
___________________________________________________________________________________ 
 
___________________________________________________________________________________ 
 
DESCRIPTION OF CLUB'S PARTICIPATION IN ACTIVITY/EVENT 
___________________________________________________________________________________ 
 
___________________________________________________________________________________ 
 
DATE OF ACTIVITY/EVENT_____________________ DATE NEEDED ______________________ 
 
NAME(S)/ADDRESS(ES) OF CERTIFICATE HOLDER(S) 
___________________________________________________________________________________ 
 
___________________________________________________________________________________ 
 
NAME(S)/ADDRESS(ES) OF ADDITIONAL INSURED(S) 
___________________________________________________________________________________ 
 
____________________________________________________________________________________ 
 
____________________________________________________________________________________ 
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Oklahoma Lions Mobile Health Screening Unit 
Confidentiality Agreement 

 
Volunteer workers of the Oklahoma Lions Mobile Health Screening Unit must understand that 
individuals who present themselves for screenings expect the information collected about them, whether 
demographic or health related, be held in confidence.  Any breech of that confidential trust could result 
in negative consequences to the local club and to the Oklahoma Lions.  We, therefore, ask that all 
volunteers agree in writing to this confidentiality agreement. 
We the undersigned agree that any information collected about individuals as a part of the screenings 
administered in conjunction with the Oklahoma Lions Mobile Health Screening Unit are confidential in 
nature and will not be shared, communicated or otherwise distributed except to the individual who is the 
subject of the screenings.  Protected information includes demographic information (name, address, 
telephone number, age, birthdate, etc.) and any results of the health screening tests administered. 
 
Date of Visit:  ________________________________________________________________________ 
 
Location of Visit:  ____________________________________________________________________ 
 
Driver/Unit Manager:  _________________________________________________________________ 
 
Name of Sponsoring Club:  _____________________________________________________________ 
 
Name (signature)                 Date 
 
_______________________________________________________   _____________________ 
 
_______________________________________________________   _____________________ 
 
_______________________________________________________   _____________________ 
 
_______________________________________________________   _____________________ 
 
_______________________________________________________   _____________________ 
 
_______________________________________________________   _____________________ 
 
_______________________________________________________   _____________________ 
 
_______________________________________________________   _____________________ 
 
_______________________________________________________   _____________________ 
 
_______________________________________________________   _____________________ 
 
_______________________________________________________   _____________________ 
 
_______________________________________________________   _____________________ 
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