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COURSE CONTENTS 
 

 

 

 

 

 

 

ADDITIONAL INFORMATION 
 

 

• The rules of evidence in relation to both 
Criminal and Civil type statements. 

 

• What constitutes evidence and its 
admissibility? 
 

• The rules relating to ‘hearsay evidence’. 
 

• The rules relating to ‘business document 
evidence’, and how to cover it correctly 
within a statement. 
 

• What is an exhibit? Dealing with its 
continuity, and how to produce them 
correctly in line with the legislation. 
 

• Planning prior to writing a statement. 
 

• The structure required to produce a 
quality statement. 
 

• Linking the contents to the records 
retained throughout the investigation. 
 

• The difference between producing a 
statement on behalf of the organisation, 
such as a statement of complaint, and 
individual testimony. 
 

• Identity evidence and how it should be 
included (R v Turnbull). 
 

• Court procedures re the use of witness 
statements. 
 

• Consequences of getting it wrong. 
 
 

 

 

• CPD certificate provided to each 
delegate. 

 

• Individual manual or hand-outs 
provided to each delegate. 

 

• Training put together in a bespoke 
manner for the client organisation. 

 

• Advice and assistance provided to any 
delegate or the organisation, post-
training. 

 

• Updates of relevant changes in 
legislation or case law, are provided to 
the delegates and organisation. 
 

• The use of relevant case studies from 
the delegate’s area of work, to 
enhance their learning. 
 

• Opportunity to examine any witness 
statements for evidential purposes 
(finalised cases only). 
 

• Opportunity to plan the structure of a 
witness statement. 
 

• Case study exercises to identify what 
should or should not be included in a 
statement.  
 

• Case study exercises to examine what 
should be exhibited, and the way to 
deal with them in a statement. 

 

• Training follows all current guidance. 

 

WHO SHOULD ATTEND:  Any person that 
may be required to either take or prepare a 
witness statement for their own evidence, or on 
behalf of an organisation. 

STATEMENT WRITING 
 

Duration: One Day 
 

 
 
 

Duration One Day  
 

AIM: To provide the required knowledge for 
the professional presentation of the evidence 
and facts contained within witness 
statements. 
 

 


