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Club Staff Dress Code and Grooming Policy 

PURPOSE 

Professionalism requires a respect not only for the organization that employs individuals, but also a 

certain respect for those that the organization serves. It is imperative that we see ourselves as role 

models to the profession in how we present ourselves to all that we serve and to all with whom we 

work to complete our mission on a daily basis.  

Our club staff dress code consists of three categories. Appropriate clothing for each category is listed 

along with sites or contexts in which they are required. While this dress code may not cover all 

contingencies, it is expected that employees will exercise sound judgment and professional taste in 

choosing work attire. If you are uncertain about acceptable attire, please consult your program manager 

or supervisor.  

DISTRIBUTION 

All club staff will be provided a copy of this policy and will be required to sign, date and return to the 

Director of Program Services. The signed copy will be placed in your personnel file.   

 

BGCT  reserves the right to amend this dress code at any time with notice. 

 

ENFORCEMENT 

Department manager will be responsible for monitoring and enforcing this internal policy. At the 

discretion of the supervisor, the employee can be sent home to change into appropriate attire.  The 

policy will be administered according to the following action steps: 

1.    If questionable attire is worn, the program manager/supervisor will hold a one-on-one discussion 

with the employee to advise and counsel the employee regarding the inappropriate attire. 

2.    If an obvious policy violation occurs, the supervisor will hold a one-on-one discussion with the 

employee and issue a warning.  

3.   After three warnings, formal disciplinary action and violation will be documented. 

_________________________________________________ 

Employee Name 

 

 

_________________________________________________ 

Employee Signature 

 

 

______________________ 

Date 
 



 

D
re

ss
 C

o
d

e
 

2 

 

BUSINESS ATTIRE  

Internal and external meetings (as appropriate), and formal gatherings (e.g., professional conferences) 

(The following are inappropriate: Jeans, shorts, dresses and skirts shorter than 2” above the knee, leggings, t-shirts, tank tops, sheer blouses, tops 

showing midriff, tube tops, spaghetti strap tops, beach dresses, athletic shoes, walking shoes, slippers, hats, visors.) 

 

BUSINESS CASUAL ATTIRE  

Club Professional and Administrative Staff  

(The following are inappropriate: Athletic or cargo shorts, dresses and skirts shorter than 2” above the knee, leggings, sheer blouses, tank tops, tops 

showing midriff, tube tops, spaghetti strap tops, slippers, hats, visors.) 

CLUB PROGRAM ATTIRE 

Program staff 

(The following are inappropriate: Athletic or cargo shorts, dresses and skirts shorter than 2” above the knee, leggings, sheer blouses, tank tops, tops 

showing midriff, tube tops, spaghetti strap tops,  slippers, hats, visors.) 

Male Female 

BOTTOMS: Slacks, cotton pants (e.g. dockers), 

dress pants, khakis 

BOTTOMS: Slacks, dark-colored cotton pants, 

suit pants, dressy capris, skirts no more than 2” 

above the knees 

TOPS: Collared shirts (polo), Coat and tie as 

appropriate to occasion 

TOPS: Collared shirts, dressy tops, blouses, 

professional wide-strapped style tops in tasteful 

design 

 DRESSES: Dresses no more than 2” above the 

knees 

FOOTWEAR: Dress shoes FOOTWEAR: Sandals, covered shoes, dress 

heels, flats 

Male  Female 

BOTTOMS: Slacks, suit pants, dark-colored cotton 

pants (e.g. dockers, etc.), dress pants,  shorts, khakis, 

jeans (provided not faded, without holes or 

embellishments and fit appropriately) 

BOTTOMS: Slacks, dark-colored cotton pants, suit 

pants, dressy capris, skirts no more than 2” above the 

knees, jeans (provided not faded, without holes or 

embellishments and fit appropriately) 

TOPS: Collared shirts (BGCT, dress, and polo) TOPS: Collared  BGCT shirt, (aloha, dress, and 

blouses, wide-strapped style tops in tasteful manner 

 DRESSES: Business Dresses no more than 2” above 

the knees 

FOOTWEAR: Dress shoes, loafers, slip-on shoes,  

support shoes (single dark color sneakers) 

FOOTWEAR: Sandals, covered shoes, dress heels, 

flats, support shoes (single dark color sneakers) 

Male Female 

BOTTOMS: Khaki pants, khaki shorts,  jeans or jean 

shorts (provided not faded, without holes or 

embellishments  and fit appropriately)   

BOTTOMS:   Khaki pants, khaki shorts,  jeans or 

jean shorts (provided not faded, without holes  

embellishments and fit appropriately)  , solid color 

skirts that are not more than 2” above the knee. 

TOPS:  BGCT collared or logo t-shirts or sweatshirts TOPS:  BGCT collared or logo t-shirts or sweatshirts    

FOOTWEAR:  Neat and professional with minimal 

color accents and neutral colored laces.  Shoes are 

laced completely and tied securely 

FOOTWEAR:  Neat and professional with minimal 

color accents and neutral colored laces.  Shoes are 

laced completely and tied securely. 

Those staff members whose primary job is supervision in athletic programs and swimming pools, are allowed 

to wear appropriate athletic clothing.  All Club staff and volunteers are required to wear a visible  BGCT 

issued name badge  



 

D
re

ss
 C

o
d

e
 

3 

 

 

Grooming Standards 

Hair: 

 Clean, combed and neatly styled, out of the eyes and face 

 No extreme styles 

 No words or designs carved in the hair 

 No extreme highlights/streaks unnatural colors in hair 

 

Jewelry: 

 Must be moderate or conservative 

 No visible body piercing other than ears, including tongue 

 Multiple ear piercings (more than two ring in each ear) are not professionally appropriate and 

must not be worn during business hours 

Makeup and Accessories: 

 Must be moderate or conservative 

 Fingernails should be medium to short length  

 Clear or conservative color nail polish or designs are allowed 
 

 

 

 


