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PURPOSE 
 
Avcorp Industries Inc. (Avcorp), is committed to achieving the highest possible ethical standards in all 
of its practices, and the employees of Avcorp play a key role in ensuring this goal. 
 
Avcorp seeks to promote a climate of openness and accountability that encourages employees with 
genuine concerns about suspected wrongdoing in respect of any aspect of Avcorp’s operations to 
come forward and voice those concerns. However, Avcorp is concerned that without the protection of 
this policy, employees may not be willing to bring forward their concerns because they feel that 
speaking up would be disloyal to their colleagues or the organization, or they may fear harassment or 
retaliation. This policy sets out the safeguards and procedures for how disclosures may be made 
without fear of harassment or retaliation and is intended to encourage and enable persons to raise 
good faith concerns of wrongdoing within Avcorp. 
 
 
SCOPE OF POLICY 
 
This policy applies to Avcorp and all of its directors, officers and employees, including both 
permanent and temporary personnel. Those who have genuine concerns about actual or suspected 
wrongdoing within Avcorp involving unlawful or unethical conduct, danger to the health and safety of 
any person or financial misconduct. Specific examples include, but are not limited to, 

 a criminal offence (e.g. fraud, corruption or theft) has been or is likely to be committed 

 a person has failed or is likely to fail to comply with a legal obligation 

 a material breach of a Avcorp policy or code of conduct has been or is likely to be committed 

 the health or safety of a person has been or is likely to be endangered 

 discrimination against a person is taking place 

 sexual, physical or emotional abuse of a person is taking place 
 
Employees are encouraged to discuss with their direct supervisor or other appropriate personnel the 
most appropriate and ethical course of action in a particular situation. 
 
 
SAFEGUARDS 
 
No Retaliation 
 
Avcorp will not dismiss, suspend, demote, discipline, deny a benefit or otherwise disadvantage any 
person, because that person, acting in good faith and on the basis of reasonable belief, has 

 reported an instance of actual or suspected wrongdoing in accordance with the procedures set 
forth in this policy, or 

 provided or caused information to be provided to, or participated in an investigation in 
connection with a report of actual or suspected wrongdoing. 
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Confidentiality 
 
A person who, acting in good faith and on the basis of reasonable belief, has reported an instance of 
actual or suspected wrongdoing in accordance with the procedures set forth in this policy may 
request, when making such report, that the person's identity be kept confidential with respect to the 
report. Avcorp will use reasonable efforts to honour the request; however disclosure may be required 
in order to properly address the concern raised. If circumstances are such that the reported matter 
cannot be investigated or resolved without revealing the person’s identity, Avcorp will notify the 
person of the disclosure. 
 
A person may make an anonymous report, however, in the interests of ensuring an appropriate 
response and fair treatment of the concerned parties, anonymous reports will be investigated only at 
the discretion of Avcorp. 
 
Good Faith 
 
This policy presumes that persons will act in good faith and will not make false, misleading or 
vexatious reports. Any person who knowingly or recklessly makes statements or disclosures that are 
not made in good faith and are not based on reasonable belief are not entitled to the safeguards set 
forth herein and may be subject to discipline, including termination. 
 
 
PROCEDURE 
 
Making a Report 
 
If you become aware of any actual or suspected wrongdoing you are encouraged to make a report as 
soon as possible in accordance with the following principles and procedures: 

 reports may be made in writing, by telephone or e-mail or in person 

 you will not be expected to prove the truth of an allegation. However, you will need to 
demonstrate that there are reasonable grounds for your concern. Note that it would be helpful if 
you provided relevant details in writing and any available supporting documents or information 

 if you would like your identity kept confidential, you must request this when making your report, 
however, confidentiality is not guaranteed 

 reports should be made to any one of your direct supervisor, Manager, Human Resources, the 
Chair of the Audit and Corporate Governance Committee. You should feel free to discuss your 
concern first with any of these individuals to determine if a report should be submitted. 
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Responding to a Report 
 
The Audit and Corporate Governance Committee of the Board of Directors of Avcorp is responsible 
for all matters arising in connection with the administration and application of this policy. However the 
Audit and Corporate Governance Committee may delegate to management or a third party the 
responsibility for the administration of this policy in accordance with the following principles and 
procedures: 

 upon receipt of a report the Audit and Corporate Governance Committee will undertake an initial 
inquiry to determine if a reasonable basis exists for commencing an investigation.  

 if the Audit and Corporate Governance Committee determines that there is a reasonable basis to 
commence an investigation, the Audit and Corporate Governance Committee will delegate 
responsibility for the investigation to one or more investigating officers 

 upon completion of the investigation, the investigating officer or officers will submit a report to 
the Audit and Corporate Governance Committee, which will forthwith consider the report and 
take the appropriate action or make the necessary recommendations to appropriately address 
and resolve the matter 

 every employee, manager, director or officer of Avcorp is expected to co-operate and not 
interfere with any inquiry or investigation concerning a report of wrongdoing 

 


