







       
       



 PROSPECTUS
About us

Amanda & Nick Gregory are the owners of Little Munchkins and currently employ 10 members of staff to provide a stimulating and joyous environment for young children. Children are cared for in a bright, warm and homely environment where their individual needs are of paramount importance to us. 
Olli, The Manager encourages thoughtful practice among the practitioners. A peaceful and harmonious environment is crucial and the staff here, have an excellent understanding of positive, child led practice, ensuring that your children are happy to learn and do so by fulfilling the imaginative impulses of young children.

For security at our setting, we use CCTV and have bio-metric security at the entrance door. You will have the option to have a fingerprint to allow entry inside the main door, as well as exit.
Opening Hours

We are open for 38 weeks of the year; just closing for bank holidays and school holidays. We are open Monday to Friday from 8.00am to 6.00pm although a 7.30am start is available at an additional cost of £5 per day. Morning sessions are 8.00am-1.00pm and afternoon sessions are 1.00pm-6.00pm. Parents are requested to strictly adhere to the nursery opening times. A late collection fee of £5.00 for every half hour (or part off) will be charged for collection past our contracted hours. However, if you experience any problem during the session and are likely to be delayed please phone the nursery to advise and the overtime charge may not apply. All children must be collected by 6.00pm.
Registration Form and Fees
A registration fee of £20.00 is required when you return your completed registration form. 
This fee is to reserve your child’s place, to cover administration costs and includes introduction sessions for you and your child. Due to the high demand for childcare places, we are only able to reserve places for two months without additional charges, after two months, 100% of childcare fees will be charged to hold a place open. We require one months notice in writing if you are removing your child from the nursery.   
Rooms and Play Spaces
We have three main areas at Little Munchkins. The lively activity room, where children get stuck into craft, experiments, small world and construction plus whatever comes about! Our Play room is comforting and inviting. It has a selection of open-ended resources where children create their own activities as well as some fixed construction,a loose-parts role play area and small world. We have a 2 story role-play area with Transport, dressing up area and a cosy area for relaxation or ‘breathe in’ moments.
Our garden is extensive and saturated in child-led activity. A mud kitchen, climbing on logs, exploring for bugs and digging for treasure. 
Session fees and government funding
The session fees are payable weekly, monthly or in full for each term depending on what suits you best (All monthly payments must be made by 6pm of 1st of each month (£30 late payment applies if you go over the 1st) or if paying weekly; on your child’s first session). Your first months invoice must be paid on the first day your child attends. If we do not receive payment by the 10th of each month, childcare will be suspended and if fees are not paid by the end of the month, your childcare place will be offered to the next family on our waiting list. The government pays for 15 hours per week during term time for children from the term after their third birthday. If your family qualifies for 30 hours free childcare then you will need to apply and retrieve a code which we will need upon sign-up. Also, for under 3’s if you have been approved on the 2 year old funding scheme. 
EXPLORERS!
Explorers is a wonderful chance for your child to experience nature, museums and the vast learning opportunities that the outside can provide us. This extra-curricular program runs for most of the week, taking several children on adventures around our local facilities, attractions and nature reserves.

Your children will have the chance to spend all day, lounging in hammocks under canopies in the Forest of Bere, climbing through obstacle courses at Queen Elizabeth Country park or learning about our historical surrounding at Portsmouth Dockyard or Portchester Castle. The possibilities are endless. 

This is a service which will be at an extra cost; it will not be covered by government funding or your usual sessional prices. Please see our ‘prices’ section for more details or give us a call or drop an email. 

Prices
2-3 Year Old Prices:

Full-day  >  8.00am – 6.00pm with Breakfast and Tea = £51.50
Morning Session  >  8am – 1pm with Breakfast = £25.50
Afternoon Session  >   1pm – 6pm with meals = £24.00
Hourly top-up  >  = £5.15
Early Start  >  7.30am – 8.00am = £5 

3+ Year Old Prices:    

Full-day  >  8.00am – 6.00pm with meals = £43.60
Morning Session  >  8am – 1pm with meals = £25.00
Afternoon Session  >  1pm – 6pm with meals = £20.00
Hourly top-up  >  = £4.36
Early Start  >  7.30am – 8.00am = £5 
Food Prices (Funded sessions only):

Breakfast  >  Cereals and toast = £1.50
Tea  >  Decent, warm meal = £1.50
Explorers (3 years + )
Average Monthly cost = £24 (£12 per-Excursion)
There is a 10% discount of Full day rates for Three days or more, however we can only offer

one discount on each child’s invoice.
Settling your child
Prior to your child’s start date you will be invited to bring your child for settling visits. At this point we will obtain essential information about your children and their family, as well as begin their educational journey by discussing development and setting target, which is disucced between both yourself and your child’s key-worker. We will provide as many or as few visits as your child needs. Please use these opportunities to ask any questions; the staff will be happy to help you. Taster sessions usually are planned between 9.30-11.00am or 1.30-3.00pm.
The Key-Person
The key-person is a vital role at nursery for your children. It is a specific member of staff, whom has a good bond with your child, assigned to develop, settle and have a to ensure your child feels happy, welcome and secure within our care. It is the key-person you need to speak to regarding your child’s development, as well as any other relevant information you wish to share… or indeed, please come in for a nice chat about whatever you please!
The Early Years Foundation Stage and Tapestry
In early years, practitioners assess children on their capabilities according to the EYFS. It is designed to provide good guidance in the following areas of development:

· Personal, Social and Emotional Development

· Communication and language

· Physical Development

· Literacy

· Mathematics

· Understanding The World

· Expressive Art and Design

It also provides a good guide to discover whether children have good characteristics to be good ‘Leaners’.

	Playing and Exploring:-
	· Finding out and Exploring

· Playing with what they Know

· Being willing to ‘have a go’

	Active Learning:-
	· Being Involved and Concentrating
· Keeping Trying

· Enjoying Achieving

	Creating and Thinking Critically:-
	· Having Their own Ideas
· Making Links

· Choosing ways to do Things


All of these categories are assessed by using an online service called ‘Tapestry Online Learning Journals’ which is a great, interactive app (Android and Apple) or website. It allows you to view observations, comment on them, ‘like’ them and you can even add your own observations from home to add to their journals. It allows us to monitor your child’s progress intimately, without taking too much time. 
Collection arrangements

If you arrange for your child to be collected by someone other than yourself, would you please inform nursery to avoid any misunderstanding or embarrassment. For the safety of your child and to ensure the right person collects them, we operate a password system. (You are required to provide a password on your registration form). No child will be released without prior permission from the parent/carer and knowledge of the password.
Policies and Procedures

Our full range of policies and procedures are available to view in the entrance hall. Please ask a member of staff if you have any questions or require assistance.

Food and drink

Children attending the morning sessions will be provided with breakfast as long as they arrive before 8.30am. Children also receive a mid morning snack of milk or water and a variety of fresh fruit, dried fruit, raw vegetables and bread sticks. Lunch is a packed lunchbox, provided from yourselves. We advise and promote healthy lunches, without processed, sugary items.. We are able to cater for dietary needs, and promote a balanced diet. 
Children attending the afternoon sessions are provided with a light tea at approximately 4.00pm. Drinking water is available throughout the day. Please see the menu on the notice board in the entrance hall for more details. The cost of all meals is included in the session fees but are charged to parents whose children are attending government funded sessions. 

What you need to bring

You will need to bring a change of clothes for your child in a named bag (NO PLASTIC BAGS PLEASE). Please ensure all items of clothing are labelled as we cannot be held responsible for lost items. In the cold weather please bring coats (preferably all-in-one Puddle suits and wellies. In good weather, supply sun hats and sunscreen. If your child is in nappies or is having breast or formula milk, please supply. We are happy to take items in bulk and will let you know when we need more. You do not need to supply bedding, flannels, wipes or nappy sacks. If your child needs a comforter to go to sleep, please bring it with you.

Illness and infection
We are unable to care for sick children and politely request that you do not bring them in if they are ill. Our ratios are 1:3 for children aged less than 2 years; 1:4 for 2 year olds and 1:8 for children aged 3-5 years. We are therefore unable to provide 1:1 care for children that are poorly and ask that you provide us with contact details of people we can contact in an emergency should children become unwell during the day. If your child has sickness and/or diarrhoea, they MUST be kept away from nursery for at least 48 hours after the last occurrence to reduce the spread of infection to other children and staff. If children are off nursery due to sickness or holiday, childcare fees are still required.
Complaints

We ask that if you have any concerns about any aspect of the nursery that you talk to the owners in the first instance so problems can be quickly resolved. If you do not feel comfortable to do this or if you have tried and are not satisfied with the outcome you can contact Ofsted who have legal responsibility for regulating us.

Our registration number is EY392543 and Ofsted can be contacted on 0300 1231 231 or in writing to:
Ofsted, 

Picadilly Gate
Store Street
Manchester

M1 2WD
Contact details

Main Office:



01329 230681 Email: Admin.little-munchkins@btconnect.com
Manager (Olli):


07961200116 Email: olli.little-munchkins@btconnect.com

Owners + Finances:


Amanda and Nick Gregory 07748 640737
Financial Queries:


little-munchkins@btconnect.com
Nursery address:


67 The Avenue,
Fareham, 
Hampshire.

PO14 1PE

Web-site



www.littlemunchkins-nursery.co.uk
You can also find us on Facebook!!

[image: image1.emf]    Childs Name     __________________________   Gender   Male  Female  

D.O.B               __________________________   Home  Language       _______________________  

Home Address __________________________   Religion                 _______________________  

      __________________________   Position In Family  _______________________  

Post  C ode       ________________________ __   Home Phone No    _______________________  

         

Are there any aspects of the child's religion or culture that you want us to know?            _______________________  

___________________________________________________________________________________________  

Has your child had any other childcare experience, and if so, what? ____________________________________ __  

___________________________________________________________________________________________  

         

If your child is continuing to attend another setting, is it okay for us to contact them   Yes  No   

         

Family Details  

Please provide us with  Name/s o f wh ich Parent/s  ha ve   legal responsibility for the above named child;  ___________________ __    

1. Full Name;     ___________________________  2. Full Name;  ___________________________  

Relationship to child;    _____________________   Relationship  to child;  _____________________  

Address;            ___________________________   Address;          __________________________  

            

Post Code;        ___________________________  Post Code;       __________________________  

Home Phone No      _______________________   Home Phone No  _______________________ _  

Mobile No               _______________________  Mobile No             _______________________ _  

Work No                _______________________  Work No                        ______________________ __  

E - mail Address       ________________________   E - mail Address    ________________________  

                           

Emergency Detail  Health Details  

           

Who else can we contact in the event of an emergency  Doctors Name      ________________________  

Contact Name          ________________________         

Relationship to child;       _____________________     Health Visitor     _________________________  

Address;           ___________________________         

      __________________________ _         

Post Code;        ___________________________  Surgery Address      ______________________  

Telephone Number      _____________________ _           

Mobile No                       ______________________          ___________________________________  

Work No                       ______________________  Post Code;   ____________________________     

PASSWORD;               ______________________         

               Telephone Number     _____________________  

         

Are your child's Vaccinations / Immunisations up to date?    YES   NO  

         

If no which ones, and why?      _________________________________________________________ __  

         

Does your Child suffer from any medical conditions? i.e. Asthma, diabetes  or  Epilepsy _____________________________________________________________________________    

 

         

Does your child require or take any special medication?   _____________________________________ _____                          Does your child have any  special needs, or allergies? (including Diet) _______________________________  

                           

Requested Sessions         

  Monday  Tuesday  Wednesday  Thursday  Friday    

Early  S tart  07.30 - 08.00                   

(AM)  08.00 - 13.00                 Please tick requested   

(PM)  13.00 - 18.00                 Sessions   

(FULL DAY)  08.00 - 18.00                   

(PRESCHOOL)     09.00 - 15.00         

  If your preferred sessions are not available, we will offer you an alternative or place  

  y ou   on our waiting list.     .     Start date ...../......./........       

         

Office use   On R egister            

  Mail L ist        

  On Accounts         

  Birth Certificate         

  Tapestry            

Permission and Acknowledgement Signatures
I do/do not give permission for nursery staff to administer medication prescribed for my child by their doctor, or across the counter medication authorised by myself if the staff feel the child requires it during their sessions. (I understand that I will be required to complete medication forms for each occasion)
I do/do not give permission for the nursery to obtain emergency medical treatment if I cannot be contacted. This may include transportation, blood transfusion, surgery recommended by a doctor or dentist to proceed without delay for an acute condition or alleviation of pain.

I do/do not give my consent for my child to attend any local outings organised by the nursery i.e. nearby park.  (Major nursery trips will require separate permission forms).

I do/do not give permission for my child to travel on any form of transport for outings (Further detail would be given before transport was arranged).  

I do/do not give permission for nursery staff/students to carry out observations on my child for their learning journals/college work. (I understand that no names will be on any observations forms from students doing college work).

I do/do not give permission for my child’s photograph to be taken at the nursery for Key Person records and understand that s/he may be in the background of other children’s Key Person photographs. Key Persons may take children’s learning journals off site to up-date from time to time. (I understand that the nursery cannot be held responsible for children’s photographs once they have been handed to the parent/guardian)
I do/do not give permission for my child being in videos taken at nursery events i.e. Christmas show and leavers party.
I do/do not give permission for nursery staff to change my child’s soiled nappies/clothing. (I understand that I must supply all nappies).
I do/do not give permission for nursery staff to apply sun block to my child. (We recommend factor 30 or 50 sun block is supplied).
I do/do not agree to the nursery keeping key person notes on my child and passing their details on to their future school.

I do/do not agree to the nursery contacting any other early years setting that my child attends to share information about their development and help in identifying the next steps in my child’s learning.
Advertising
I do/do not give permission for the nursery to use photographs of my child on their website and Yell Directory
I do/do not give permission for the nursery to use photographs of my child on their Facebook page.
I do/do not give permission for the nursery to use photographs of my child for advertising i.e. posters or local news papers.
Should you give permission for any of the above advertising, we would be happy to remove any pictures should you change your mind and request it.
Upon signature, I swear to not share any media from Little Munchkins in a public domain
I have read and understood the information provided to me and agree to abide by it.
Parent/Guardian of:

______________________________________________________

Parent/Guardians name:
______________________________________________________

Parent/Guardian Signature:
______________________________________________________

Date:
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		Childs Name     __________________________
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		Home Address __________________________

		

		Religion                 _______________________
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		Position In Family  _______________________
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		    __________________________

		

		Home Phone No    _______________________



		

		

		

		

		

		

		

		

		



		Are there any aspects of the child's religion or culture that you want us to know?         _______________________



		___________________________________________________________________________________________
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		If your child is continuing to attend another setting, is it okay for us to contact them 

		Yes

		No 



		

		

		

		

		

		

		

		

		



		Family Details



		Please provide us with Name/s of which Parent/s have legal responsibility for the above named child;  _____________________ 



		1. Full Name;     ___________________________

		2. Full Name;  ___________________________



		Relationship to child;    _____________________

		

		Relationship to child;  _____________________



		Address;          ___________________________

		

		Address;          __________________________



		

		  

		

		

		   



		Post Code;        ___________________________

		Post Code;       __________________________



		Home Phone No     _______________________

		

		Home Phone No  ________________________



		Mobile No               _______________________

		Mobile No             ________________________



		Work No   

		          _______________________

		Work No               

		      ________________________



		E-mail Address       ________________________

		

		E-mail Address    ________________________



		 

		 

		 

		 

		 

		 

		 

		 

		 



		Emergency Detail

		Health Details



		

		

		

		

		 

		

		

		

		



		Who else can we contact in the event of an emergency

		Doctors Name     ________________________



		Contact Name        ________________________

		 

		

		

		

		



		Relationship to child;    _____________________

		 

		Health Visitor     _________________________



		Address;           ___________________________

		 

		

		

		

		



		

		    ___________________________

		 

		

		

		

		



		Post Code;        ___________________________

		Surgery Address      ______________________



		Telephone Number     ______________________

		       



		Mobile No                    ______________________

		       ___________________________________



		Work No   

		               ______________________

		Post Code;   ____________________________   



		PASSWORD;             ______________________

		 

		

		

		

		



		 

		 

		 

		 

		 

		Telephone Number     _____________________



		

		

		

		

		

		

		

		

		



		Are your child's Vaccinations / Immunisations up to date? 

		

		YES

		

		NO



		

		

		

		

		

		

		

		

		



		If no which ones, and why?      ___________________________________________________________



		

		

		

		

		

		

		

		

		



		Does your Child suffer from any medical conditions? i.e. Asthma, diabetes or Epilepsy_____________________________________________________________________________

		

		



		



		

		

		

		

		

		

		

		

		



		Does your child require or take any special medication? __________________________________________                         Does your child have any special needs, or allergies? (including Diet) _______________________________



		 

		 

		 

		 

		 

		 

		 

		 

		 



		Requested Sessions

		

		

		

		

		

		

		



		

		

		Monday

		Tuesday

		Wednesday

		Thursday

		Friday

		

		



		Early Start

		07.30-08.00

		 

		 

		 

		 

		 

		

		



		(AM)

		08.00-13.00

		 

		 

		 

		 

		 

		Please tick requested 



		(PM)

		13.00-18.00

		 

		 

		 

		 

		 

		Sessions

		



		(FULL DAY)

		08.00-18.00

		 

		 

		 

		 

		 

		

		



		(PRESCHOOL)   

		09.00-15.00

		

		

		

		

		

		

		



		

		

		If your preferred sessions are not available, we will offer you an alternative or place



		

		

		you on our waiting list.   .



Start date ...../......./........

		

		

		

		

		



		

		

		

		

		

		

		

		

		



		Office use

		

		On Register

		 

		 

		

		

		

		



		

		

		Mail List

		

		

		

		

		

		



		

		

		On Accounts

		 

		

		

		

		



		

		

		Birth Certificate

		 

		

		

		

		



		

		

		Tapestry

		 

		 

		

		

		

		









