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Kenya High Commission - Canberra 

 

Application Form for the post of Office Assistant/ Driver 

PART A. 

 

1. Surname: ………………….………………………………………………………………….... 

(Block Letters) 

 

2. Other Name: ……...…………………………………………………………………………… 

3. Date and place of Birth: ……………..………………………………………………………… 

4. Gender…………………………………………………………………………………………. 

5. Tel (Office): ………………………………………….   Tel (Mobile) ……………...………... 

6. Residential Address (in block letters) ………………...……………………………………..... 

…………………………………………………….…………………………………………… 

…………………………….…………………………………………………………………… 

7. Nationality at birth ……………………..……. Present Nationality …….……………………. 

 

Part B 

 

8.  (a) Education History 

 

S/No. Schools and colleges 

Attended 

Years Subjects take and 

Qualifications achieved From Years 
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(b) Any distinctions or special activities  

……………………………………………………………………………….…………………... 

…………………………………………………………………………………………………… 

…………………………………………………………………………………………………… 

…………………………………………………………………………………………………… 

……………………………… 

 

 

9.  (a) Employment Record 

 

(i) Name of 

employer……………………………………………………………………..………… 

Postal Address…………………………… Email Address………..………………….. 

Phone No……………………………………………………………………………….  

Nature of business……..………………………………………………………………. 

Rank of position.………………………………………………………………………. 

Duties and responsibilities ………….............…………….…………………………… 

Employed from ………………….……………To……………………………………. 

Salary at start ………………………………...and end ………………………………. 

Reasons for leaving……………………………………………………………………. 

 

(ii) Name of employer………..…………………………………………………………… 

Address…………………………… Email Address……….…………………………. 

Phone No. ….…………………………………………………………………………. 

Nature of business ……………………….…………………………………………… 

Rank of position……….………………………………………………………………  

Duties and responsibilities ………………………………………….………………… 

Employed from …………………… To ……………………………………………… 

Salary at start ………………………and end …………………..…………..………… 

Reasons for leaving……….…………………………………………………………… 

 

10. Experience relevant to the post applied for (Attach documentary evidence) 

…………………………………………………………………………………………………

…………………………………………………………………………………………………

…....…………………………………………………………………………………………… 

 

11. Salary Expected 

………………………………………………………………………………………………… 
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PART C: 

 

12.  (a) Personal References  

 

(i) Name ……………………………………………….……………………………… 

      Postal Address ……………………………………………………………..………. 

Email Address………………………………………………………….…………… 

Occupation …………………………………………………………….…………… 

Period he has known you…………………………………………………………… 

 

(ii) Name ……………………………………………..………………………………… 

Postal Address ……………………………………………………………………… 

Email Address……………………………………………………………….……… 

Occupation ………………………………………………………….……………… 

Period he has known you ……………………………………………………..……. 

 

  

(b) Passport No. ……………………………………………………………………..…….. 

Issuing Authority ………………………………………………….……………………  

Date issued.…………………………………………………………………..………… 

Type …………………………………………………………………………….………   

Expiring on……………………………………………………………………………… 

 

 

 

 

Date …………………………………………… Signature ……………………………….. 

 

 


